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1 Fiexx User Password Change

FLExx has been enhanced (with Version 6.4L2) to allow users to change their FLexx logon password.
Previously, this could only be accomplished by the system db administrator (Dba) by making changes to
the system database.

The user’s initial password is still assigned by the Dba, but thereafter can be changed at any time to any
user-desired value. This function is available from either the FLexx Control Panel (if Application Control
has been so set up) or from the User Master screen.

1.1 FLexx Control Panel Function

- Flexoc Control Panel

Form  Edit Databaze Becord Field Help

FLEXX® Client by Databyte

Tucker Tape Supply, Inc. 07/05/01 14:02

Company Itucker Division Itape
Date |u7m5m1 Period |2I]I]1I]?
[™ Use Bstch Function I

PERIOD ENDING 07/31/01 rmy [FAD | >

y 4

\

The PWD button is under control of the Application Control table as follows:

Application Type Description Value Company
main pwdchange Change Password Button Y/N? Y (N default)  setup
This variable is a system-wide setting so is defined for company “setup”. FLexx will need to be restarted
after this variable is changed.

With the Value =Y, FLexx will display the PWD button on the Control Panel. Press the PWD button to
present the Change Password screen.

To change the password, enter your current
logon password in the Old field, and any user-

“ Change Password

Fom Edt Database Record Field Help desired value for the new password in the New
and Confirm fields.
I— Press Save to save the entry, or Cancel to cancel
Olid 3K K _ :
the operation. On successful completion, FLExx

will respond with message “Password has been
Hew I XK Save v
4| changed”.
Confirm I***** Cancel |

Databyte Corp. Confidential 10/04/11 3
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1.2 User Master Function

The password can also be changed from the User Master screen. This requires that the user has Modify
access security enabled for this screen.

i User Master M=l E3

Formn Edit  Database Becord Field Help

[B]9] 7| S| dbliw| Q| R 1efadq <] > [rr)ri]

User 15 IHarr\,-' [+ Allow Test
Database Login Hame |harry [T Lock user name field for this user  Status -
Group I ECOMm Entry Form Idefaults f* active (" inactive
—— System Defaults :

Report Directory c:temp

Company tucker [~ Lock company field for this user

Division tape [~ Lock division field for this user

Report Server User ID harry
Default Printer default LI
Email Address

Acct SEngII‘t Value EEEEEEEEEEEEEEEEEESS LI

\

FLEXX Password Report Server Login Passyword |

User Alerts User Authorization |

To change the password, press the FLExx Password button. The password entry fields will be displayed.
Enter the current password in the Old field and the new user-desired value in the New and Confirm fields.
Press Add/Update to save the entry, and if successful, FLexx will display message “Password has been
changed”.

1.3 FLEXX Password Usage

With this enhancement, FLExx now considers both the FLExx Logon and the Authorization passwords to
be the same value. When changing the password, both the user’s logon and authorization password will be
changed to that value.

The Logon password is only used to log on to the FLExx database to be able to run FLExx.

The Authorization password is used in the various FLexx authorization functions (e.g. CM authorization,
Credit Hold release, order price overrides, etc.), and works in conjunction with the User Authorization table
definitions (See the FLexx Implementation Guide, User Authorization description).

1.4 Password Security
If this function is not desired and password changes are to be only under the control of the system
administrator, the following settings can be specified:

- Set the pwdchange Application Control variable to “N”;

- Deselect access to the User Master table for the user on the User or Group Access table.

Please refer to the FLExx Implementation Guide, User Access and Group Access descriptions for more
details.

Databyte Corp. Confidential 10/04/11 4
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2 Quotation Manager - Standing Orders

Using the Order Type flags, a Quotation Order can be defined as a normal Quote as well as a Standing
order.

2.1 Standing Order Entry

To enter a standing order, the Standing flag must be checked before the header form is saved. The default
is Quote, and once a quote has been saved, the flag cannot be changed. Any additional data can then be
entered as desired, or left to default to predefined values copied from the Customer Master.

jj'-f:!'_.' Quotation Master
Form  Edit Database Hecord Field Help

2] 7] 8| miwl Q0| B oy
’70rderT 3 ' Company [tucker Division [tape

" Quote * Standing )Web
Quote # 286 Date IDSM 70
' N >
Customer Irndgers IRudgers Paint Company
Contact 2P Departmert Text IN_ Open
Addres= | Financial | Authorization |

Bill To Imain Ship To Imain

Y596 Atamira Way Y396 Altamira VWay

PO Boi 765 PO Box 765
|SEATTLE [wis, 98736 [Usa | |SEATILE [wis, 98736 =
P.O.Box [ Residential [ P.0.Box [ Residential [

Web Authurizel Create Orderl Project Total|  Print

A Standing Order is handled by FLExx as an indefinitely open quote and will be left in ‘o’ status until
manually closed by changing the status flag to ‘c’ (on Financial form). A Standing Order can also be put
in Held status by changing the header status to ‘%’. To release the hold, the status code is reset to ‘o’.

After saving the header, the Section form can be selected and will be used to enter the order ‘Section’ data,
identical to the quote section. This is used to sectionalize groups of Quotes or Standing Orders.

After entering and saving the Section data (either with the Enter key or Add/Update process), the Detail
form is presented.

Databyte Corp. Confidential 10/04/11



FLexx® Procedures Guide - Specialty Modules and Miscellaneous

2.2 Standing Order Detail form

4 Detail Quotation
Foarm  Edit Databaze Fecord Field Help

el 7 gl awl @0 Rl e v
Company Itucker Quotations File ISO one Warehouse Imain
Total Markup I 73947368 Total Price I 475 Total Cost I 100 | Text IN_ cell

SKU Code De=cription Sell UOM Quantity Sell Unit Price Stock Unit Cost Priced?
map-usa Map Of The US4, EA 10.0 475 1.0 v :I

r

ey

—

( Use Latest Edition ? ¢ Sales Rep.

S S e e e i

=

0 I N R

— Recurring Interval

SKU Subst |

eq 1 Edition 2 oiceable |v | Units [month _'I Qtyl 1 | | Stock UOM E&
Inventory hd

Grou| £ =t Gen Date |22 Times 12 Stocking Oty 10.0

Leuell 0 Status el ;l BOM IN_ Stock Leuell 100.0 = Edition Leuell 100.0

If the SKU is an Edition SKU, entering that SKU will result in the latest edition automatically being
selected. This cannot be overridden, and although stippled, will be identified in the Edition field (e.g.
Edition 2).

The Edition number can only be specified when submitting the order as a Quote.

To create a sales order from the Standing Order, the Sales Order Generation function (from Quotes menu)
needs to be run, as described on the following pages. The Create Order button on the header is only
functional when entering standard quotes. Normally, Standing Orders are run by Cycle Groups, so the
‘batch’ process of the sales order generation function is more practical (described below).

Databyte Corp. Confidential 10/04/11 6
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2.3 Sales Order Generation - Standing Orders

“# Sales Order Generation
Farm  Edit Field Help

[H¢]#] sl

Company Itucker
Division Itape

Quotation | 264 - 266
Customer radgers
Generate " Quoles {+ Standing Order ?Weh |

Generating Order ? [
Generating Price ? [

Repricing ? I~
SKU Code I%
U=zer Field 5: Iﬁ ;l

Cut Off Date IEIE.-"1 7400

Include On Hold Order 2 [

Warehouse Imain
Hext Bill Date ||35J“| 0

Generation Criteria

Effective Date I
Expiry Date I

Start Idle I—

To generate sales orders from standing orders, the Standing Order flag must be selected, and the specific
SO numbers entered into the Quotation fields. The sales order generation can be selected by SKU code,
Cycle Group specified in the User 5 field (defined on SKU Master User 5 field), or Cutoff Date (as
specified on the Standing Order Detail entry, Last Gen Date). The resulting sales order will have the
Source marked as a Quotation/ Standing Order (see below).

With the Include On Hold Order flag marked, the process will also generate sales orders for those
Standing Orders marked Held, but the resulting Order will be in Credit Hold status, and will need to be
Credit Released before it can be processed. With the flag off, no sales orders will be generated for Held
standing orders.

Each time a new ‘cycle’ of sales orders are required (i.e. new cutoff date), rerun the Sales Order Generation
function and a new group of orders will be created.

Databyte Corp. Confidential 10/04/11 7
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2.4 Standing Order Sales Order

A Sales Order generated from Standing Orders is identified by the Source flag ‘Quotation/Standing Orders’
set. Additionally, the Document number will then refer to the Standing Order that generated this Order.

Ff Order Entry/M aintenance
Form  Edit Databaze Hecord Field Help

%] 7 mw a0 1Jaq 4] > )]
Order Type ————— Company |riken Order Humber Iﬁ
I—

{* Regular { Counter
" Factory { Transfer Order Date |06/ 5/99

|~ Pre-Paid Bill Account Open

Rogers Cable Vision
0EM 509

Text |M

Order Details

Address | Shipping | Financial | Summary

Detail Lines —— Order Amounts — SOuUrce
Total |1 Total [ 120000 (W
open |1— Shlpped.flnuuufed I—I:II:II:I crintions

| B ARG T I 1200.00 " Manually Entered Orders

Document 329

N

Entered by |harry @ |06/15/39

Releasel Ship | Invoice | Histuryl Credit |Accept Paymerrt| Print ||' Printed

As described in Order Processing, the Order Type flag will be set according to the Credit Allowed flag on
the Customer Master for the specific customer. The sales order is then processed as normal. If itis in
Credit Hold, it will first need to be released (Credit button) by a credit release authorized user (has

‘credrels’ authorization defined).

Databyte Corp. Confidential 10/04/11
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2.5 Repeat Sales Order Generation

jj'—:;_,' Sales Order Generation
Farm Edit Field Help

el2 &l

Selection Criteria

Company Ituu:ker
Division Ilape

Quotation | 284 - | 286

Customer Irodgers
Generate | " Quotes {* Standing Order {~ Web

Generating Order 7 v
Generating Price 7 [
Repricing ? [+

SKU Code
User Field 5:

Include On Hold ™ Swde

Warehouse Imain
Hext Bill Date IUSN 7ma

Generation Criteria

Effective Date I
Expiry Date I

Start Idle

Example:

- SO’s entered over a number of days,

FLExx uses the Cut Off Date to determine if the
Standing Order can produce another sales order.

FLexx checks the Last Gen Date value on the SO
Detail entries (see example above) and if Cut Off
Date is later, will generate another sales order for
those entries;

- atinitial detail entry, Last Gen Date will
be ‘null’.

- each run of the Generation process will
record that date in the Last Gen Date field.

- each day’s SO’s are used to generate sales orders,
- these SO’s will then have a Last Gen Date of the date they generated sales orders, (see below)

- the following day’s SO’s are entered,
- are used to generate sales orders,

- if the date of this Generate run is later than that of the previous, all previous SO’s will now also

generate new sales orders.
Recommendation:

- enter all SO’s for a particular run with the same date,
- this can be simplified by setting the FLexx Session date (on Control Panel) to the desired same date

over several days,

- then, when the Order Generate routine is run, and the Cutoff Date is set for this single date, only
the new or changed SO’s will be picked up on the generate process.

Databyte Corp. Confidential
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Last Gen Date is the date that FLexx last generated a Sales Order for this item from this Standing Order,
and is used by the Sales Order Generation routine on subsequent generation runs to select Standing Orders.

- Detail Quotation
Form  Edit Database Becord Field Help

2] Z g skl G0 R <]
Company W Quotations File ISO Qne Warehouse W
Total Markup | 75947358 Total Price | 475 Total Cost | 100 Text [N cell

SKU Code Description Sell UOM Cuantity Sell Unit Price Stock Unit Cost Priced?
Map Of The UsA Ea 100 475 10 W :l

il

I

I N 0 K KN
i i e i e i e i B

Use Latest Edition ? [ Sales Rep. IDDQQ — Recurring Interval

SKU Subst |

Invoiceable IZ Units fronth =] Gty | 1 [Stockuom [Ea
v

Inventory

on 3
Last Gen Date |05/ 700

Seq 1

Times 12 Stocking Oty. 100

BOM IN_ Stock Level I 50.0 = Edition Level I -10.0

Group

Level

2.6 Reports

The Standing Orders Report (standord) is a report listing all Standing Orders matching the selection
criteria entered on the Report Parameters form.

Databyte Corp. Confidential 10/04/11 10



FLexx® Procedures Guide - Specialty Modules and Miscellaneous

3 Time Billing

3.1 Work Order Parts Return Process

FLEXX has been enhanced to allow returning SKU’s sold through Work Orders (Time Billing) by using
the Order Return function. The process allows returning both Serialized and Non-serialized SKU’s.
However, Serialized SKU’s can ONLY be returned using this process. Non-serialized items can also be
returned by entering a negative WO Detail (Parts) entry (see next topic).

From the Time Billing menu, select Order Return. This will present the Order Return form in FIND
mode. The Source Work Order button will be selected. Enter the desired search parameters (order #,
customer code, SKU code, Date, etc.) and press <<FIND>>. Note that the more search arguments entered,
the quicker the search.

3.1.1 Order Return Form

& Order Return

Form  Edit Database Becord Field Help
_—

i B0 R 14fed <> [pr]ri]
— Source -
" Sales Order ompany Itucker Customer Iabccnm SKU Code Ic:c: Edition I****************
+ Work Order
o ) Stock Gty Hew Stock F‘"t:t’“ To

rder # I]aty Status Sellbom Sell oty  Unit Price Extended Price Stock Uom Oy, Returned Return inuntry
BISS~——EAE0  fn  x|[EA 1.0 10.0 950 1.0 1.0 G PN
BOS 0siEm  fin  =][Ea 10 10.0 9.50 10 oo T
511 szt fin [ =][Ea 10 10.0 .50 10 aa 00
513 szt fin [ =][Ea 10 10.0 .50 10 aa 00
B14 szt fn  [=|[Ea 10 10.0 .50 1.0 0.0 00 W
B15 psizzmt fin  [=][Ea 10 10.0 9.50 10 oo oo W
B18 psizzmt fin  [=][Ea 10 10.0 9.50 10 oo oo W
B21 psizzmt fin  [=][Ea 20 10.0 19.00 20 10 oo W
524 szt fin [ =][Ea 20 10.0 18.00 20 20 00
528 osemt  fin | =][Ea 10 10.0 .50 10 10 00
629 052501 in ;I E&, 1.0 100 950 1.0 1.0 00w

El r

El r

El r

= =
Original Order ID— Return |

This will display all Work Orders that meet the entered selection criteria. Notice the Return button is not
lit. This is because all items for the selected line have already been returned.

Databyte Corp. Confidential 10/04/11 11
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3.1.2 Return Entry

Select the line where the return is to be initiated.

%% Order Return
Form  Edit Database Becord Field Help

Bltl# & sl @D R <« v ]
— Source |
" Sales Order Company Itucker Customer Iabccom SKU Code Icc Edition I****************
{* Work Order
o ) Stock Oty Hew Stock !‘e‘:t’“ To

Order # Date Status Sell Uom  Sell Oty Unit Price Extended Price Stock Uom Ofy. Returned Return inuntry 2
EOS 0516101 |in LI EA 10 100 .50 10 10 ool W ;I
EOS 0516101 |in LI EA 10 100 .50 10 on 00
E11 05722101 Iin ;l EA 1.0 100 9.50 1.0 on 0o v
E13 05722101 |in ;' EA 1.0 100 9.50 1.0 [ulin] IR v
E14 05/2301 |in ;' EA 1.0 100 9.50 1.0 [ulin] IR v
B15 052301 fin  x][E~ 1.0 10.0 950 1.0 oo B0
E16 05/23/01 |in LI EA 10 100 9.50 1.0 oo I~
E21 05/23/01 |in LI EA 20 100 19.00 20 10 I~
E24 05/23/01 Iin :l EA 20 100 19.00 20 20 I~ J
E25 05728101 |in ;' EA 1.0 100 9.50 1.0 1.0
E29 05728101 in ;' EA 1.0 100 9.50 1.0 1.0 IR v

[ | r

[ | r

[ | r

[] =
Original Order ID— Return |

Enter the quantity to be returned in the New Stock Return field, and press the Return button (now lit).
This will present the Return Order form.

=& Return Order
Formn  Edit Field Help

FLexx will autogennerate a new order number. This will be an

Elﬂél @l OP order, not a WO number. If the part is Serialized, the user
Source . will need to select (from the list) the serial number to be
’7:‘: \S;les Order returned. A non-serialized SKU will not show the S/N list.
- SHork Order | Press the OK button, and FLexx will create a new Sales Order
Compargy (NOT a new Work Order) which then needs to be processed
Return SKU Code oo the same as any sales order (as described in Order Processing;
Return Edition Code o i.e. Release/Ship, |nV0iC€).
Return Order Humber 3728 . ;
. o If additional items are to be returned from the Order Return
P - screen, make the selections as before and press Return. The
Return To Inwntry? [ Return Order form will again be displayed. FLexx will by
default autogenerate a new return order. However, if an
Return Selected  Serial Humber existing order (e.g. the previous return order) is to be used,
i~ [mishaos | ~| enter that order number in the Return Order Number field
r — 4 and FLexx will add this return to that order detail entry. This
:: order must be in Open status and be for the same customer.
r Serialized and non-serialized items can be combined on the
r = same return order. Once all returns have been entered, exit the
Time Billing module and go to Order Processing to complete
| | the processing of the return order.
oK I Cancel I
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3.1.3 Negative Entries on Work Orders

The WO Detail (Parts) form can be used to do returns by entering a negative quantity value. It is perfectly
valid to enter negative quantities on Work Orders, but ONLY for NON-serialized SKU’s (SKU Attributes

Serialize flag unchecked). FLexx will allow the negative entry, but when trying to select a serial number,
will fail with message “Negative quantities cannot be selected”. The entry will then need to be cancelled

(status “cn”) and deleted because the particular WO cannot be processed to completion with this entry.

% Work Order Detail

Form  Edit Databaze HRecord Figld Help

27 sl dwl @0 KA e« rrrr]

Company ItUCka' Division IIE'FJE WO I 632

Price
Seq EA  Status temn Ho. Plan Ho. Units Type Unit Price Ext-Amount

1 |act |a e A0fd =] 00 oo«
= = -
[ [
=l ' VISION
[
;l @ 8070Megative quantities cannot be zelected.
[
= 3
LI pr— |
[ [
] = ]

Edition [+ Cutoff Date [#+++=ss Stock Level [ 17775 Edition Level | Text

SKU ltem [Invoice InfnlWarrantyl feceive | SKUSubst | Serial Humber
Discount

Type Unit Price  Amount LvlGrp Whse Sales Bep  Resource  Hem-Description

IA I D.DI D.DID | Imain 0099 FERREREAREASEALAS Icc-SeriaIized SHU Type "se"

The negative WO is then processed the same as a normal WO (e.g. Closed, Invoiced). This process can be

used if Sales Orders are not desired for the purpose of making returns from work orders.

Databyte Corp. Confidential 10/04/11
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3.2 Work Order SKU Back Orders

FLexx Work Orders function has been redesigned so as to check SKU availability and if insufficient
quantity On Hand, set the WO Detail line entry to Backorder status. Following is a brief description of the
process.

To implement the function, the Application Control will require the following setting:

Application Type Description Value Company
wo wo_allowbo Allow Back Order on Y (N default) default
Work Order

With the above setting, when a work order Parts entry is made, and if the SKU is out of stock (On Hand is
below order quantity), FLexx will report message “Insufficient Quantity, do you wish to backorder the
item? (Y/N)”. Respond “Yes”, and the entry will be put into “bo” status. A “No” response will result in
the entry being deleted.

-# Work Order Detail
Form Edit Databaze Hecord Field Help
g7 2l sl @0 Rl e« > rrpi]
Comp proing Division | consul wio# | 515
Price
5 E/iA Status m Ho. Plan Ho. Units Type Unit Price Ext-Amount
\ 1]t fpo [ =[ghws-5000 10 = 1200 12000 4]
A =
—/Ll B
hd =]
hd =]
hd =]
hd =]
hd =]
hd =]
:I — RC\JC;VU buttun
[ —={_ |
Ed“iun I#A#Ak#*#ﬁk#k#ﬁ#ﬁ Cmoﬁ Dmelﬁkktkﬁk#kkﬁkﬁk# Stock Le“el _1 D Ed“iun Leue
SKU ttern |Invoice ,nf,,'wﬂ,raw' Receive | | SKUSubst | Serial Humber |
Discount
Type Unit Price Amount Lvl Grp  Whse Sales Rep ource hem-Déscription
J1o | 1200 | 0ofo | |main [ SS——eeffpute Windows System 5000

The order quantity will update the Committed value on the SKU Master Inventory table.

Then, when the SKU becomes available, the user will need to press the Receive button and FLexx will
again check availability. If On Hand is now sufficient, it will change the detail status to “a” and allow
closing and invoicing the WO. However, if the On Hand is still insufficient, the status will remain “bo”.

Be aware that the WO can not be closed if any detail line is in “bo” status. All entries need to be in “a”
status before the WO can be closed and invoiced.

The SKU Inventory table Committed and On Hand values are updated at WO invoice completion.
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3.3 Work Orders and Job Costing

The WO header form allows the entry of a Job Code which has been predefined on the Job Contract Entry
form. This links the WO to that specific job and will default that Job Code on both the WO Detail (Parts)
and Labor forms.

fF Time / Billing Entry Maintenance
Eorm Edit Database HBecord Field Help

Bt 7] gl sk @0 Kl 4 4] vrrri]

WoH I 2253
Date I11.l‘3EI.l'EIS

Active (released)  company [tucker  Division [tape

remco Remco Supplies Co.
red5-954:5
e

non-cortr - I

Text [ |

Part I Labor | WOTe:r.tl Summary I

Ship To Iwarehause

Financial | Tracking |

Bill Tor Imain

Address

Remco Supply Co.

299 Boxcar Lane

Remco Supply Company - Warehouse

299 Boxcar Lane

Bidg. 3, Door 21

TACOMA, [wis |9a745  usa, TACOMA, [wis [98745  |Usa,
P.O0.Box [ Residential [ P.0.Box [ Residential [

Mt George Contact IMr Smith

Close Work Order Invoice I Credit | Printed | Print |

Note that the Job Code is only required if the WO transactions are to be tracked in Job Costing. The field
can be left blank if the WO is not being costed.

If Job Costing is being used (Application Control jc “install” is set to Y), whenever a new WO is activated
and the Job Code field is not yet entered, FLEXX will display prompt message “Do you also want to create
a new Job Cost record?”. Responding Yes will result in a new Job Contract “master” record also being
created with its Job Code number set to the same value as the WO number but prefixed with a “J” (e.g. WO
1234 would create job J1234). If a new job is not required, respond No and only the WO will be created.

Please refer to the next chapter, Topic “Job Costing Function”, specifically Topic 4.3 “Work Orders (Time
Billing) and Job Costing” for complete details on this process.
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4 Job Costing Function

The FLexx Project Management module is used to perform Job Costing functions in the system. It allows
the user to track any FLEXX transaction according to a predefined Job (or project). The link between the
functions is the Job Code assigned to the Project on the Job Costing Entry form. This will give the user
the ability to track costs as well as revenue for a project using transactions entered in any of the other FLExx
modules. The basic building blocks of the costing records are the SKU’s and Resources entered on Work
Orders (Time Billing), Sales Orders (OP), Purchase Orders (PO), Invoices (AR), Vouchers (AP), GL, and
Inventory Movement (IC) transactions.

Project Management is also use in the Asset Maintenance function of Fixed Assets. Please see Chapter 5
for complete details on this function.

4.1 Job Costing Set Up

Various FLEXX tables need to be defined to enable the Job Costing function of Project Management to
perform as desired. These are described as follows:

e Application Control Table settings (Topic 4.1.1)
e  User Authorization Table (Topic 4.1.2)

e GL Chart of Accounts (Topic 4.1.3)

e Job Costing Category Codes (Topic 4.1.4)

4.1.1 Application Control Table

The following Application Control definitions are used for Job Costing.

Application Type Description Value Company
jc install Job Costing Enabled Flag Y or N (default) default

If FLExx Project Management is to be used, the jc install flag will need to be setto Y.

Application Type Description Value Company Parameter

jc bstats Alert Minimum for 300.00 (default) default alert
Business Statistics  or user defined.
The Business Statistics form in Project Management (also in GL) will by default show the number of
Purchase Orders that exceed $300.00. This “alert minimum” value can be set to any other value using the
bstats variable, and cause FLExx to report the number of PO’s exceeding that value.

Application Type Description Value Company
jc maintcust Default Customer for Asset none (default) or  default
Maintenance Job customer code

Used only for FLEXX Fixed Asset Maintenance Function. The maintcust variable is used in the Project
Management module to assign the default Maintenance Customer code to be used when entering Fixed
Asset maintenance transactions. Please refer to Chapter 5, Fixed Asset Maintenance Function for complete
details.
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4.1.2 User Authorization

All job costing records will be posted to the Job Costing Detail table, viewed by displaying the Job

Revenue/Expense Review Screen. If the FLexx user is to be able to make changes to the these entries after
they have been generated, the Authorization Entry/Maintenance table needs to have the Modify Job Costing

Detail flag set.

-‘rf Authorization Entry/Maintenance
Form  Edt Databaze HRecord Field Help

Bl¥1 7 & diw| @D &l e ofv]rrfr]

Harry Company [cker |
Limit
PO Requisition Approval ¥ 9333300 ﬂ
Clear Batch Process Control [V 0.00
SKU Transfer Override [V 99,00
SKU Average Cost |V 000
Credit Hold Release ¥ 9333300
Quotes Total Markup v -3333.00
Quotes Total Commission ¥ 30,00 N
Order Discount Price |7 0.00
Web Quate Approval TP~ 59900
Modify Job CostingDetail ¥ 000
e-Comme i i v 0.0
Report Security1 |V 000
Invoice Report Security ¥ 0.00
GL Report Security ¥ 000
Report Security2 | omm 7
Databyte Corp. Confidential 10/04/11
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4.1.3 GL Account Job Costing Categorization

The GL accounts defined on the Chart of Accounts (GL Account Master) that are to be used in Job Costing
also need to be defined with a Costing Category and Subcategory code. This is required by the Job Costing
Detail Table (described later in Topic 4.2.4, Job Revenue/Expense Review Screen) for cost tracking and

reporting.
E GL Account Master
Form Edit Databaze Hecord Field Help
] 7 ol W S0 & < «fr o]
Company  |fucker
Division |Account Description D/C) Status  [Group |
tape 3?0[1 General Sales C o ;l FEEREEREER) ;l ﬂ
tape 3roz2 General Labar Sales C o LI ;l —I
tape Ima CPERATED EXTERMAL C o ;I FrEEREREA LI
tape T2 QUTSIDE CRAME REMTALS C o LI FEREREREAR LI
tape 3713 DIRECT LABOR C o LI FERERRRERR ;I
tape 3714 OUTSIDE LABOR-MAJOR REPAIRS A | =] E3
tape 3718 BEMEFITS Clla [ |
tape 3724 CRAMNE CERTIFICATICON C o LI HEREARR AR LI
tape 3732 QUTSIDE EQUIPMEMT REMTALS C o ;I FEREREREAR ;I
tape 3740 RIGGERSSLUPERWISION C o LI FERERRRESR LI
tape 37ab BEMEFITS - OBSOLETE ACCT. Co|d LI HEREARR AR LI |
tape 37581 BEMEFITS | | + = -l
tape 37RO OPERATED IMTERMAL (MOB) C o LI FERERRRESR LI # LI
tape 3770 OPERATOR OWERTIME R =l = F ~|
/ Job Cost Categorization \ Analysis LI
Clear To Account Type {* Revenue | Categorny > —LI
I e \\(‘ Expense |1 0023 jlsﬂ /vj/ Balance | * |
~— — " |
— —
tape 9350 SKU 54 Expenze oo ||z |
tape 94955 S& Prom Expenze [0 ] LI FAERREEREE ;l
tape 8000 Cost of Sales bl =l |
tape SO0 COGE - Aternate CH | |
tape 9100 Fareign Exchange Gainlloss [ o] LI E] ;l
tape 9300 Bank Charges [0 ] LI a ;l
tape EISIZISI Fent Expenze Do LI a LI j
/ﬁcmegurizaﬁon \ Analysis
Clear To Account T].rpe< g EEVEHUE F’::IE:“W Jlbm - > -
tape 7200 b * LXpenss it - alance
| | [ — — ey |

Any GL account to be used in Job Costing must have these fields defined. FLEXX will fail on the Generate
GL Transactions functions if the accounts have not been categorized. The Categorization consists of setting
the costing Type (Revenue or Expense) and the Category and Subcategory codes. The Category and
Subcategory need to first be defined on the SKU Category Master Table as described below.
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4.1.4 Job Costing Category and Subcategory Codes

All Job Costing Categories and corresponding Attributes (subcategories) need to be defined on this table
before they can be entered into the GL Chart of Accounts table.

r SKU Category Master
Form Edit [Databaze Record Field Help

Category Type !
Category |12I33 { SKU {* Job Costing
Description I
A[:[‘,‘t_ Segmen‘t 'U'alue I*k****t******t****k* j Tex‘l IN_

The Category code can be any user-defined value.
Category Type will always be Job Costing for Job Costing use.
Description can be any user-defined description of the code.

Attribute 1 — 10 are the ten Subcategory codes and can be any user-defined value. At least one Attribute
value will need to be defined when a Category is defined.

The GL accounts to be used in Job Costing can be categorized by groups of similar function; e.g. Product
Sales, Labor Sales, etc. This gives the user more flexibility in Job Cost tracking and reporting.

Databyte Corp. Confidential 10/04/11
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4.2 Job Entry Function

The Job Contract Entry/Maintenance form is used to define each Job (or Project).

ﬁ' Job Contract Entry/Maintenance
Fomn Edit Databaze Hecord Field Help

%17 8| | DIO| &I fad <] »[rrri]

ACTIVE Company [tucker Job Code IRE1DE|24-DE|

Date |1 2007405

Canzulting Services

Asset cude I***************** Text IN_

Tracking AddresslBidDetailsl RewExp Review | Sub Jobs I

Parent Job Cudel***"*"***“*"***"** Job Auth I Job Changed IN_
Scheduled Date |1 2205 Status  |a | Rush Job |*_

E=timate Dates ———— Actual Dates

Start Date |1 20705 Start Date |1 207 M0E Hext Maint. Date |************
End Date I'] 2007105 End Date Ixxx*xux*x:x ship Date I**ga***a*aa*

Comments IMaster Jaob to pravide Administration Services

credit | Closze Job | Resource Code Setting | j Multiple HESoUrces

Required fields are the following:

Job Code can be ‘autogenerated’ by FLExx or manually entered as desired. If ‘autogen’ed’, FLEXX will
use the following algorithm:

- will be the next value selected from the Next Number Table, or

- if the Customer is defined with a Job Code Prefix value, that code will be prefixed to the above
generated value; e.g. “remco” is defined with Prefix ‘RE’, job code would be RExxxx.

- if Job Type is “master”, the code will have a suffix of -00

- if Job Type is “subjob”, the code will have a value selected from the Job Task Codes Master Types
table (see Topic 4.2.3 for more details).

Customer — the customer code as predefined on the Customer Master table

Job Category — any predefined Category Code; used mainly for tracking and reporting. If category is set to
“maint”, the job is recognized as a Fixed Asset maintenance job and an Asset Code value will also be
required. This is further described in Chapter 5.

Department —any code as defined on the Department Table; used mainly for tracking and reporting.

e Department and Category codes are required so will need to be predefined in the corresponding
tables.

Databyte Corp. Confidential 10/04/11 20



FLexx® Procedures Guide - Specialty Modules and Miscellaneous

Job Type can be “master” or “subjob”; subjob implies it as being part of a “Parent” job and a “master” job
is then also required.
Description field is also required. Any user-desired value can be entered.

Asset Code — will only be active for category “maint” jobs, and is then required. The job is then considered
to be a Fixed Asset Maintenance job (see Chapter 5 for details).

The Resource Code Setting code is used to specify the type of “resources” that are applicable to the job.
Settings can be:

e n-none. No resources are used with the job.
e a- any. Any of the resources defined on the Job Costing Resource Table can be used.
o s—gpecific. Only the resources specified on the Required Resources table can be used.

Once the Job has been created, its code can then be used in any of the other FLEXX modules or functions.
This provides the ability to track revenue and/or costs of that transaction to the specific job. The added use
of SKU and Resource codes in these transactions refines the ‘costing’ function to a more detailed level. The
user then has the capability to track revenue and costs to a near unlimited level of detail; e.g.

e By Parent Job

e By Subjob

e By Resource

e BySKU

e By GL Category
e By Date

e By GL Period
e By employee, customer, etc.

As mentioned earlier, the basic building blocks of the costing records are the SKU’s and Resources entered
on the various transactions.

SKU definitions will not be discussed here other than they need to be defined as per normal SKU Master
table definitions described in the FLEXX Inventory Control manual. If SKU costs are to be tracked by Job,
they will need to be defined with an Average Cost (inventory SKU) or Standard Cost (non-inventory SKU)
value.

Resources to be used in Job Costing need to be defined on the Job Costing Resource Table (see Topic
4.2.1).

A “master” job can also have any number of “subjobs” to further define the activity to be performed as well
as ‘costed’. Press the Sub Jobs button to display the Sub Job Entry/Maintenance form associated with the
selected job (see Topic 4.2.3).

Note that any FLEXX transaction created in another module where a Job Code is required, either the parent
or “subjob” code can be used to generate revenue/expense records for financial tracking of that job/subjob.
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4.2.1 Job Costing Resources

Job Costing Resources allow the user a somewhat broader level of ‘costing’ from the SKU level.

fF Job Costing Resource Table
Form Edit Database Hecord Field Help
817 & fm @r) R e
Company Itucker
Resource Description Type Status |
11 Hourly Imternal lzbor j ] j :I
12 Repairs - Mechanics Labar labior j a j
13 Repairs - Operstars Labor labor j = j [
16 Cresny Overtime dizpatch j ] j
20 Repairs - Cedification Lakor [i=1alulg j ] j
25 Service - Mechanics lakbar j = j
27 Sepvice - Operators labor labor j 5 j
32 QA - Living & Travel Costs labor j a j
320 Unit 320 - 70 Ton (mokile) Crane j a j
321 Uit 321 - 70 Ton (mokile) crane j a j
324 Unit 324 - &0 Ton (mokile) crane j 5 j
33 test test R ERAd
340 Unit 340 - 80 Ton (mokile) Crane j a j
none Mo Resource Code FARRERERRRAREAS j = j ;I
Resource Code matches as SKU Code ? IN j

The only fields required are the Resource Code and Status. The Description and Type fields can be
entered as desired.

The Resource Code can be the same as a SKU code defined in the SKU Master. When it is, the Resource
Code matches as SKU Code field will be set to “Y”. When the SKU is then entered on a WO detail (parts
or Labor) form, the Resource Code will automatically default to the corresponding resource code value.

Note that Resources are NOT required by the Job Costing function if cost/revenue tracking is to be
provided at the SKU level only. The only required Resource Code would then be “none” and would be used
on all ‘costing’ transactions. All Jobs would then be defined with Resource Code Setting set to “n” (which
is the FLEXX default).

However, if Resources are to be used, each job needs to be defined as to which resources are eligible for its
use. The Resource Code Setting value (on the Job Contract Header) is used for this purpose.

e Ifsetto “a”, any (or all) of the resources defined on the Resources Table can be used.

e Ifsetto “s”, only specific, selected resources are allowed. These are specified on the Required
Resources table (see next Topic 4.2.2).
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4.2.2 Required Resources Table

FT Required Resources
Form  Edit Databaze Becord Field Help

Company  |tucker |

Job Code Resource Code
REDZ20201 100 d
REQ20201 340 1
REOZ2020 400

L]

When the Resource Code Setting is set to “s”, the Required Resources button on that job is made active
(lit). Pressing the button displays the Required Resources Table. Any resource code predefined on the Job
Costing Resource Table can be entered.

When this job code is now used in a FLEXX transaction, only the resources specified can be used with that
job.

Now that the Job has been defined and the Resource determination has been made, any FLEXX transaction
can then be entered so as to be “costed”, as described in the following topics.
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4.2.3 Sub Job Entry/Maintenance Form

The Sub Job Entry form is used to describe the work to be performed as well as the any other activity
required to complete the “subjob” work.

ff' Sub Job Entry/Maintenance
Formn Edit Databaze Hecord Field Help

B¢l 7 8| sl QD R 14 <] [rrr]
Company |tucker Parent Job CudeIRE1 0o024-00 Asset Code I***************** As=set Usage |

Sub Job Description Status Resource Settings |
01 j Additional Services E] j a j Multiple R.ES.I
02 j Support Services El j a j Multiple Res.l
03 =||Extra a =z =] mutipie RES.I

=] =l =] mutpie Res.|

=] =|| |=] mutipre Rﬂs.l

| =l =] mutiple Rﬂs.l

| =l x| mutipie Res.l

| || =] Muttipie Res.l

Sub Job Text Sub Job RevExp Review |
Sub Job RE10024-01 iz for providing additional consulting. ;I
[
=

More Lines... |

The Parent Job Code field will be copied from the parent job record.

The particular Sub Job to be performed is selected from the Sub Job drop-down list. All potential “subjob”
codes need to be predefined on the Job Task Codes Master Types table (#2324) (zoom on Sub Job field).
Any user preferred code value can be predefined and used as desired.

The Sub Job Text field is then used to record the details of that activity. As much text as desired can be
entered beyond the three lines provided, by pressing the More Lines... button. Once the job is closed, no
additional text can be entered, so it is important to remember to enter all text before closing the job.

Each Sub Job entry will result in another Job Contract Entry record being automatically created by FLEXX.
The Job Code of each of the “subjobs” will be the parent job number, but in place of the -00 suffix will be
the specified Sub Job code.

Any FLEXX transaction created in another module where a Job Code is required, either the parent or
“subjob” code can be used to generate revenue/expense records for financial tracking.
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4.2.4 Job Revenue/Expense Review Screen

The Job Revenue/Expense Review form is used to display the details of the Job Costing transaction
entries posted from the various other FLEXX functions. The Source field will contain the code
representing the source function of the entry (e.g. “ar” for entry 1).

f" Job Revenue/Expense Review Screen
Form  Edit Database HBecord  Field Help

Eit] 7 &l ik a0 R 14 <] [rrr]
Job: Consulting Services cﬂmpawm Job Code M

Resource: Unit 340 - 80 Ton {mobile)

tape 3700 zale main

------------ JC Category--——-—-—-—- |[TanDate | Resource | Asset Code| UOM | Units Rate Ext Amt | Text |
r jsaﬂﬂ jOperated E j 010406 340 et e [ 400 |150.00 £00.00 |M -
roow|(10023 vt w||otmame 340 e [T 1.00 [0.00 0.00 M L
roox|=0 w|support  w|[01m406  Jlakor el [T 4.00 [s0.00 200.00 [N
e xjweor wfsbour (010308 isbor B 1 400 (1000 4000 [M
e w002z vt w||otmame 340 e [T 4.00 [&1.00 324.00 [N
e x|jtoozz = R |GEZTER EXT e 7 1.00 [100.00 100.00 [N

El E [

El E E

E E [ [l
n:::t N T c:::;:t-:er fremca | c::::nt:rmsrco— Est./Act. act | El
credit [ [y aee [ || vendor [ | source o x|

REEEREERELERE LR LS
GL Tran —In Empluyeel Employee I Invoice # IW?251
GL Period | 200801 : :
Division ItﬁllﬂE Salesperson IUUUQ Parent Job IMM’"‘’”""”m’“"Uut

— SKU
SKU Code

Analysis

The Expense and Revenue totals are shown at the bottom of the form. These values will always be the total
of all displayed detail entries.

By entering different search criteria, this form can be used to make costing inquiries by any of the
displayed fields thereby allowing for almost limitless revenue and expense tracking of activity.

This form also allows manual entry of job transactions (see description below). Further, any entry can also
be modified, but ONLY by an authorized user. Authorization is provided by setting the User Authorization
flag labeled “Modify Job Costing Detail” for the specific user (see Topic 4.1.2 above).

Please refer to the FLEXX Project Management manual for complete details on all fields.
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Manual entries allow the user to enter costs and revenue to a specific job that are not related to any other
FLEXX transaction.

=% Job Revenue/Expense Review Screen

Form  Edit Database HBecord  Field Help

]2 8 sk B0 R 4] ]

Job: Consulting Services Company Ilucker Job Code |RE1 0024-00
Resource: Unit 340 - 80 Ton {mohile)

tape 3000 zale mait

------------ JC Category-—————- |[TxnDate | Resource | Asset Code| UOM | Units Rate Ext Amt | Text |
r j =all j Operated Ej 010406 340 B | =TS 4.00 (15000 E00.00 | ﬂ
r j 10023 jaﬂ j 01 04106 340 i [ 1.00 (000 0.00 M

r j =101 jSuppor‘t j 010406 lakor sraserareeasear  |EA 4.00 |50.00 20000 (M

= j o0 j Liaknour j 010306 labar B | TS 4.00 (1000 40,00 |r

= j 10023 jaﬂ j 01 04106 340 i [ 4.00 [&51.00 324.00 |

e j 10023 j&ﬂ j 0104006 340 e =1 1.00 (10000 10000 (M

El El El
[] El [

{ I S

— Posting \ Affiliate —— — Affiliate Class

Debit tape 3000 Customer Iremcu:u Customer ICO

Credit tape SO0 Vendor Iaa**aa*aa*aa**u*ag* Vendor Ia*aa*aa**u*ag*aa**a Z

GL Tran i [ Employee Iharr‘:|II Employee Iaaaaaaaaaaaaaaaaaaaa — W

GL Period |200601 : '
N~ Division  |tpe Salesperson |0003 ParentJob | |
— SKU

SKU Code Itravel

Analysis E=ti T j

The highlighted entry (identified by Source “m”) is the manual entry. It can be either a Revenue (type “r”)
or Expense (type “e”) entry. All fields will need to be entered as required.

If the entry is to also be posted to the GL, then the Posting fields will need to be defined with valid GL
account numbers. Then, running the Generate GL Transactions from Job Costing routine will create a GL
transaction with the defined values. Be aware that if these fields are not defined, the GL Generate function
will not post the entry to the GL. In that case, the entry is to be only a reporting or tracking entry related to
the job, and not a financial entry recorded in the company’s GL.
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4.3 Work Orders (Time Billing) and Job Costing

The WO header form allows the entry of a Job Code which has been predefined on the Job Contract Entry
form. This links the WO to that specific job and will default that Job Code on both the WO Detail (Parts)
and Labor forms.

fF Time / Billing Entry Maintenance
Eorm Edit Database HBecord Field Help

Bt 7] gl sk @0 Kl 4 4] vrrri]

Active (released)  company [tucker  Division [tape wos | 2253
Date |'1'1.|'3|:|."|:|5

remco Remco Supplies Co.

L]

Text [ |

Part I Labor | WOTe:r.tl Summary I

Ship To Iwarehause

Financial | Tracking |

Bill Tor Imain

Address

Remco Supply Co.

299 Boxcar Lane

TACCOMA, [wia, |98745 =
P.O0.Box [ Residential [
Mt George

Remco Supply Company - Warehouse

299 Boxcar Lane
Bidg. 3, Door 21

TACOMA, [wis [98745  |Usa,
P.0.Box [ Residential [
[Mr Smith

Close Work Order

Credit | Printed | Print |

Note that the Job Code is only required if the WO transactions are to be tracked in Job Costing. The field
can be left blank if the WO is not being costed.

If Job Costing is being used (Application Control jc “install” is set to Y), whenever a new WO is activated
and the Job Code field is not yet entered, FLEXX will display prompt message “Do you also want to create
a new Job Cost record?”. Responding Yes will result in a new Job Contract “master” record also being
created with its Job Code number set to the same value as the WO number but prefixed with a “J” (e.g. WO
1234 would create job J1234). If a new job is not required, respond No and only the WO will be created.

The WO Detail (Parts) and Labor forms will then require the entry of the Job and Resource codes.
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4.3.1 WO Detail (Parts) and Labor Entry

=% Work Order Detail
Formm  Edit [Database Hecord Field Help

9] 7 &l bl @] Rl 14fad <] > o]y

W Company Itucker Division Ilape WO I 2253
Seq |EiA  |Status  |SKEU code Plan UOM |Ho. Units P.Type |Unit Price Ext. Amount Txtl
1fact |a x]|ows-200 E4 0ld x| 90.0 180000 [v¥ &
- - R
=l =l
[=]] [=]]
=l =l
=l =l
= =
=l =l
[ [
=l =l
[ [ -l

Re-allocate ;
Text
Edition Iaaaaaaaaaaaaaaaa Cutoff Date Iaaaaaaaaaaaaaaa Code |J2253 REVEHUEI_ EXpEI’ISE—'I_
Edition Level I Stock Leuell SOUrce Inone Letails |
SKU lem |Invoice ,nfu|w3,,aw| peceiy/ | SKUSubst | Serial Humber |
Discount

Type Unit Price Amount Lvl Grp  Whse Sales Rep Hem-Description
= 0.0 | oofo | |main o005 [*Cedar veood Spinde 200mm

Each detail entry requires both the Job and Resource codes be defined. The Job Code will default to the
value specified on the header form, but can be changed if desired. Depending on the Job specifications, the
Resource Code will need to be either “none” or a valid Resource Code value.

Note that the SKU code can also be the same as a Resource Code (see Topic 4.2.1). When entered, that
entry will default the Resource code to that value, but can be changed to any other valid value if desired.
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Similarly, the WO Labor form will require the Job and Resource codes.

ff Work Order Labor Table =]
Formm Edit Databaze HRecord Field Help

[t 7| &l dal] DY A 14]aq <] r]rr]p]

Company |tucker Divigion |lape Wio #I 2253
EiA | Employee Begin Dt | Start | Act-Hrs [ chrg Hrs | Rate [ charge Amt
Labor itemn [plan  [EndDt  [End Type [uom
| ™ Est {% Act Ieric |12m 5105 |DIZI:I:IEI | £.00 | £.00 | 50.00 | so000 -
Ilabn:ur |********** |1 2021105 IDIZI:IZIIZI Iservice = | E& [
| Mlharw |12m BA0S |DIZI:I:IEI | 250 | 2.0 | 40.00 | 100.00
IIabu:ur |********** |12m 7i05 |DIZI:I:IEI Iservice j|

[CEt € At ! | ! | |
| | ! | ! =]

|CEst € At ! | ! | |
| | ! | ! =|

|CEst € At ! | ! | |

| | | | | =l hd
Job Code Resource Re-allocate
I.J2253 Inone Total Estimated Hrs I 0.00 I 0.00 Fevenue [ Expensze [

Rapid Data Ertry Total Actual Hours I §.50 I 8.50 Details |

Employee Info |Invoice Info | Warrantyl Invoiced
Employee Hame Hem Description Text
IEric ILabu:nr Hours IN_
Earn-Cd Pay Status Status Detail Line Pay Date  Sales Hep

reg I** jlln ﬂl il Ix*nu***xu IDDDQ

The detail records will be posted to the Job Costing function after the WO has been invoiced. The Revenue
values are posted when the AR Generate GL Transactions (Invoices) routine has been run, and the
Expenses are posted when Generate GL Transactions from TB/RW has been run. These values are also
recorded on the Job Costing Detail table and are available for reporting and inquiry as necessary.

WO processing will not be further discussed here in any detail. Please refer to the FLEXX Time Billing
manual for complete details on the WO forms and functions.

The posted Job Costing records can be displayed using the Job Revenue/Expense Review form.
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4.3.2 Job Review for Work Orders

The details of the Work Order entries will be posted to the Job Revenue/Expense Review Screen.

fF Job Revenue,/Expense Review Screen

Form  Edit Database Hecord Fi

eld Help

Lt 7 &l ak B0 R 14 4[]
Joh: WO Company W Job Code IF
Resource: Ho Resource Code
tape oo =ale Main

------------ JC Category--———-——- |[TunDate | Resource | Asset Code| UOM | Units Rate Ext Amt | Text |
g j 10023 jeﬂ j 01 10506 none [l =) 2.00 (90,00 180000 M ;I
r j =101 j Support || 010306 none rrsmasmasaanast  |EA E.00 [50.00 300.00 IM _I
r j =101 jSuppDr‘t j 01 /03806 none i [ =P 250 (40,00 100000 M
=] j dcol j Lakaur j 121705 none [l | =) 230 |25.00 5250 |M
e j 10023 j al j 01306 none e [ 200 [22.50 4500 |M

[ = =

[ [ [

[ [ [

[ [ [ =
— Posting Affiliate Affiliate Class -
Debit Bl ST Customer [remco Customer ICO— Est./Act. Iﬁ":’t j EI
Credit [ [ | |vendor | souree ]
GL Tran Mln_ Employee I Employee I Invoice # IW2253
L Periad | 200501 Divizion Itape— Salesperson IUUUQ— Parent Job IW
— SKU
SKUCode  |ows-200
Analysis ce j

Using the above WO example (WO# 2253) which has created job J2253, the first three detail entries (type
“r””) represent the revenues generated from the AR Invoice at the time the Generate GL (Invoices) routine
was run. The second two entries (type “e”) represent the costs of the WO items that were posted by the GL

Generate (TB/RW) function.

The Expense and Revenue totals are shown at the bottom of the form. These values show the total of all
displayed detail entries, both in the number of items (Units) as well as the dollar value (Amount).
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4.3.3 Job Costing Reallocation

The Job Costing Reallocation function has been provided in Time Billing to reallocate costs or revenue to
GL accounts other than those defined for the SKU entered on the Work Order Detail or Labor form. This
allows the user to show the specific SKU required by the customer on both the WO and the Invoice, yet
have the sales revenue and/or COGS amounts posted to one or more additional GL accounts, thereby
distributing these values to those accounts.

Any SKU can be defined on the SKU Master Attribute table to require reallocation when entered. This is
accomplished by setting either or both of the Job Costing Re-Allocate flags as required.

=¥ SKU Master M=l
Eorm  Edit Databaze Becord Field Help

27 & Bkl 0| A e <] vrriri]
SKU |01 {H.0. Eqpt Rent (Re-alloc) Company |tcker

Stock Level I (0.0 Standard Custl 2500 Text Ixrr_
Average Cost I oo

Ilwenturyl Pricing | Vendors | Attributes | Miscellaneous | Show E(Iitionl A(I(Iitinnall Show Image
Logical ¥ Order V| Tangible [ Invoice ¥ LIFOFIFO [+ ~]| Domestic Sale [
Critical [~ Sell v = Pickable [~ Serialize [ Edition u PWEquipment [~
BOM M| |[Partial v Packable |[v Calc. Volume [~ Recurring [ RWReplacement [
Fact. PO [ Backorder [ Inventory [ Delete [~ Divergence [

— Pallet Config. ——— — Recurring — [ Volume ——— — Units

Cases I—D Interval Height 1.0 Category i j
) : Wiidtl
Layers I o Units Uty o | 10 Stock UOM Type |HR
jl 0 Lt 20 Sell UOM Type  |HR
— Container 1 ) . v Selling Factor ]
Recuring Times -
Type IW I—U — Job Costing —————— Stock Units oo
si I—DD Re-Allocate Rew. F
ize I _ A
Re-Allocate Exp. [v Lot
Max. 1]
Dept. Igwil Size I********* Proc. Time i] * LI Min. 0
Weight | 0.0 Class [gwi Lead Time | o =] Safety Lv. 0.0

Re-Allocate Rev. — set this flag on if the Revenue GL Account of this SKU is to be re-allocated whenever
it is entered on a WO.

Re-Allocate Exp. - set this flag on if the Expense GL Account of this SKU is to be re-allocated whenever it
is entered on a WO.

With either of these flags set, when the SKU is entered on a WO detail form (Parts or Labor), FLEXX will
require the operator to complete either or both of the account re-allocations. The operator will be unable to
exit the Job Costing Re-allocation screen until the required re-allocate entries are completed.

If the SKU is not defined with either of these flags set, the normal WO detail entry process will occur, as
described below.
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The process of reallocation is performed on either the WO Detail (Parts) or Labor forms. Whenever a Job
Code is specified on a WO, the Re-allocate fields will be active. Select Revenue or Expense or both, and
press the Details button. This will present the Job Costing Re-allocation form.

=% Work Drder Detail H=
Form  Edit [Databaze Fecord Field Help

9] 7| ol il @0 Rl 14 <] v o]

Job REOOOS01 Company  |tucker Division Itape WO# 2280
Seq |E/A  |Status [SKU code Plan UOM  |Ho. Units P.Type |Unit Price Ext. Amount Txtl
1 lact |a LI - 200 EA 1.0 0 LI Q0.0 20.00 (v ;I
- - R
hd [
=] =
Rl [
= [
El [
= hd
[ hd
ﬂ jl — =] E3
A -
-
Re-allocate J
Text

Edition Ix*ununuxux Cutoff Date | frrasessaseass Job Code IREUDDSD1 RE\"BHUBI- EXanSBp
Edition Level I Stock Leuell RESOUrce Inone METE | P260

SKU Itemn |Invoice |nfu|Warranty| Receive | erial Humber ot
Discount

Type Unit Price Amount Lvl Grp Whse Sales Rep Kem-Description _DEI oo ;I

= | oo | aofo | main 0008 [*Cedar wond Spindle 200mm

|CEst 7 pct [T f1insms jonoo | 200 || 200f o000 | 200.00

Itraining |********** |11r15m5 |c||3:cu:| Iservice j|EA

[¢0 & ] | || | | |
| | | | | =]

|CEst C act| | | | | |
| | | | | =l

[¢ & | | || | | |
| | | | !

Job Code Resource Re-allocate
IREDDDSD'] Innne Total Estimated Hrs I 0.00 I 0.00 Reverue [ Expense [v
™ Repid Data Entry Total Actual Hours | 6.00 | 6.00 Details |
/

Employee Info (Invoice InfulWarrantyl ACM

Employee Hame Hem Description Text

|Harry deMann |Training IN_

Earn-Cd Pay Status Status Detail Line Pay Date  Sales Rep

reg Iaa jla jl T ] IDDDQ
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The Job Costing Re-allocation form is displayed blank. Select either the Revenue or Expense tab to make
the required entries and Add/Update. Note that both revenues and expenses can be reallocated if required.

ﬁ Job Costing Re-allocation
Form  Edit Datsbase Record Field Help

)7 & b il Rl e >
company [cker

SKU Itraining Revenue % 20000 Expense § I 2512

Desc ITraining

Flevenue| Expense |

SKU Code GL Account UOM | Units Rate Ext Amit Te:u:tl
trael tape 000 Ea, 1.00 |25.00 25.00 (M ﬂ
training tape 001 EA, 1.00 3012 3012 M _I
=
SKU Description |Travel Time (Hrs) Text
Job Code IREUDDSM Resource II'I'Z'I'IE Credit Account Itape |90'31
Expense Remaining 0.0a

In this example, the total cost of the labor SKU ($55.12) is reallocated using two other SKU codes, and
thus to two GL accounts. SKU labor is defined to post the COGS to account 9001. Using other SKU’s, the
costs are reallocated as follows:

- $25.00 to account 9000
- the remaining $30.12 to account 9000 (the original SKU account).

Revenue reallocation is performed in the same way by pressing the Revenue tab and making the necessary
entries.

The actual reallocation of the amounts to their respective accounts occurs when running the Generate GL
Transaction routines, from TB/RW for expenses and from Invoices for revenue. Once the WO is invoiced,
the Generate GL Transaction from TB/RW is run which also generates the JC Detail entries for the
reallocations. Then the Generate GL Transaction from Job Costing is run to post this reallocation to the
specified GL accounts.
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Re-allocation Posting to JC Detail

Once the WO has been invoiced, the Generate GL (TB/RW) can be run. This will produce the following JC
Detail entries.

fF Job Revenue,/Expense Review Screen
Form  Edit Databaze FHecord Field Help

Bt 7 & sk Q0| R 14« > prri]
Joh: Consulting Services cﬂmpawm Job Code W

Resource: No Resource Code

tape a0ao By Main

------------ JC Category--———-——- |[TunDate | Resource | Asset Code| UOM | Units Rate Ext Amit | Text |
= j 10023 jaﬂ j 111505 none bl | =78 1.00 |25.00 2500 |M -
e x|t w|sbour  w|[111505  Jnone amsasansansens | |Fp 100 |3012 3012 |M

El El El

[ E [

El E [

El El El

[ E [

El E [

[ El [ =
D:::t " bape  |a000 -:::::;an:?ar W c::::nt:rc'asi::o— Est./Act. IElct =l EI
Credit tape 30m Vendor Im Vendor Im Source W

GL Tran |13649 IF' Employee Iharry Employee I******************** Workorder # |22‘3'3
GL Period |200511 : CTE ' fooos |
- tape e o009 Parent Job P ——

— SKU

SKUCode  ftravel
Analysis rammanne j

Note that the expenses (type “e” entries) of the original labor entry on the WO Labor form has been re-
allocated. To also post this re-allocation to the GL, the Generate GL from Job Costing routine needs to be
run.

The corresponding WO Report as well as the printed invoice will show only the original WO entries. All
reallocation only takes place in the GL and the Job Costing Review table.
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4.4 Order Processing and Job Costing

Job Costing can be used with sales orders similar to that described for work orders. The Job Code can be

entered on the Order Entry form, Financial tab, and will then be defaulted on all detail entries.

fF Order Entry/™Maintenance
Form Edit Database Hecord Field Help

[¥1 7] & sk Q0| KAl 144 <4]rrrri]

Order Type
{* Standard " Factory Direct Company |[tucker Order Humherl 662
. i Pre-Paid/Cash  Whse Transfer order Date 015
Bill Account Open

Femco Supplies Co.
RE123-45 010306

Jirm Smith

Patts order for Job RE12001-00

[T Printed Texdt |

Address | Shipping | Financial | Summany | Order Details
PricingMiscount ; — Credit Allowed -
Currency Type [d =] ¢+ Bill Account
=D Line |~ =] " COD
PST Payable Order ¥ = \F're-Paid

ek zffizses e [
Auh Code \alesﬂﬂp

VAT Type Sales Analysis

ey e e (VS Ko

Dept Status Divizion H Bill Date

nog

oo e orea T Rosale

Releasel Ship | Inuuicel His’tur_-,rl Credrt | Accept Paymentl Print Inuuicel Print Order

The specified Job Code will need to be defined on the Job Contract Entry form before it can be entered here

or on any other FLEXX forms. This can be the code of a parent (“master”) job or a “subjob”.

The Order Detail form will now also require a Job and Resource code for all entries.
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4.4.1 Order Detail Form

f-" Order Detail M=] B3
Form  Edit Databaze Becord Field Help

%17 8| Bk S0 R 14l <] »[rr]pi]

Part Humber Sell UOM |Guantity | Description Sell Unit Price Extended Price | Status |Txt ‘gfili:e
battery EA j 1.0 |Irterstate Battery 54 90.0 30,00 |o ﬂ |v_ Vo,
[ =l C
[ =T
[ =T
[ =T
| |
[ |
[ |
[ N o |

Order # I GaE2 Edition |sssssesssaness
Cutoff
Stock Level I 0.0 Date

Edition I—
Level

Job Code IRED1 2001-00
Resource Inone

Order Discount I 0.0 Teml
Order Total | 93.0

Serial Humherl SKU Suhst.l Hotes |

AEERERERSRRRRRE

Shipping | Pricing

Price Type Discounts - Whole Order Stocking Oty. l—1E| Dept ahakAS
|d El |"" ﬂl j'v El Stock UOM I—E 1 SalesRep 0003

Seq 1— Sell List Price Het Unit Price Het Ext. Price Analysi PP ;I

nalysis
— 100.0 a0.0 0.0 PET Type Ad -

croun|— L | | S

Level [0 Container Charge | 2.0 Total | 20 Currency usD
Environmental Charge| 3.0 Total | 5.0 Tl | original OrderIU

[v Rapid Entry Equip Wrn't_vl Override | Price 0rder| Return | View Return |

The Job Code can be left to default to the value specified on the Order header, or can be changed to any
other predefined value as necessary. As described for Work Orders, the Resource Code entered needs to be
valid for the Resource Code Setting of the job (see Topic 4.2.1).

After the Order has been processed and invoiced, the details can be posted to the JC Detail Table by
running the Generate GL Transactions routines; the costs (COGS) using the Generate GL (OP Inventory
Movement) and the revenue by the Generate GL (Invoices) routines. These records can be viewed by
displaying the Job Revenue/Expense Review form.

=% Job Revenue/Expense Review Screen

Form  Edit Database HBecord  Field Help
Elel 7 8l sk @0 R e ar ]
Joh: Joh for Remco cﬂmpamhucker Job Code |RED12001-DE1

Resource: Ho Resource Code

‘ GL Account Itape ISUUU Department Isale Warehouse I [T — |

------------ JC Category--——-—-——- |[TynDate | Resource | Asset Code| UOM | Units Rate Ext Amt [ Text |
o w|fionzz < ~|[p1mz08  [rone T [T 1.00 [90.00 om0 n =
e |02z |l ~||n10z08  [none T [T 1.00 [77.07 e

L
Le

-]
I
I

The sales order entry is recorded as type “e” (COGS expense) with Source “op” and the invoice entry as

type “r” (revenue) with Source “ar”.

4
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4.5 Purchasing/Receiving and Job Costing

As with Order Processing, the Job Costing function can be used with Purchase Orders. The Job Code to be
used with any purchase is entered only on the PO Detail form.

Form Edit Databaze Hecord Field Help
¥ 7 8| skl @D R 14ed o] prr]
PO Company |tucker PO Mumher|2555
SKU Code Description Internal Rate 5.P.| Extended Cost
UoM |l.lnits Layers | Pallets | Avail. Date |Te:|:t|5’tatus
hattery Interstate Battery Sd4 s00 v 50.00 ;I
| 10 oo [ oooforaime v e =] -
I
| | [ ] =
I
=l L [ ] =
I
=l | [ ] =
r
=l [ [T = =
Details Financiall Return I View Return I Serial Humherl TextI
Stocking  Stocking Job Job Cost [ PO Total '
Units Rate Whs Code Resource EdNion Cutoff Date Weight 0.0
f 10[ 500 [mair  [RE012001-nane [/ | daliins 0.0
Landed Co SP Order = 10
Order # Voucher CUurrency pespurce PO Date Cu=stomel Pallets 0.0
I I IUSD I********** LIII:” ll'clq_ll'DE I*****************
" Loadinto Fixed Assets Rec. Date |wswssns Pallet Config 0x0

As stated earlier, the Resource Code entered needs to be valid for the Resource Code Setting of the job (see
Topic 4.2.1). The details will be posted to the Job Costing Detail table after the PO has been received and
Vouchered and then running the Generate GL Transactions (Vouchers) routine. These records can be
viewed by displaying the Job Revenue/Expense Review form and will be identified with Source “po”.

fF Job Revenue,/Expense Review Screen
Form  Edit [Database Hecord Field Help

HE] 7 & skl Q0| R 14« r o]
Johb: Joh for Remco cﬂmpawm Job Code M

Resource: No Resource Code

‘GL Account Itape ISDDD Department Isale Warehouse Imain |

------------ JC Category--———-——- |[TunDate | Resource | Asset Code| UOM | Units Rate Ext Amt [ Text |
SR | = | ~|[p1mamE frone T [T 1.00 [50.00 s0o0 M =
[ [ [ ]
~ [ [ ]
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4.6 Quotation Manager and Job Costing

Job Costing can also be used with the FLEXX Quotes function. The required job code is entered on the
quote header form, Financial tab.

=4 Quotation Master
Form  Edit Datsbaze BRecord Field Help

[$17 & tRl B0 Bl 14 <>
Order Type — Company W Diuisiunltape— Quote # ﬁ

{+' Quote
{~ Standing Date 120 5002

" wWeb

Customer Iremcu:u Remco Supply Inc.
Contact IJu:uhn Francis Customer PO|rel 2-456

Descrip‘tiunl@uo‘fe faor Jok REO21001 Rating |4
Text

Open

Section

Address ‘ Financial | Authorization |

G0 Days

Update Status
changed @ I***************

B}F AEREEXXLXERELRXLRERE

Status I':' ;I Last Generated | = e

Probability |

Web nuthurize| Create 0rder| Project Tutall Print |

This value will then default on the Sections and Detail forms.

,_ Sections Maintenance
Form  Edit Database Hecord Field Help

Bf1# & mR S0 B ]

Quote for Job RE021001 order Ho. | 0 Quete Ho. 734
Markup
Ho. | Section Title Set Actual Section Price Section Cost G. M. % Txt
1 IMain 40.0 oo oo D0 | #ssssssasananasas n| ;I

Changed [~ Totals| 00 0.0 0o 00 | Texd |
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- Detail Quotation

Form  Edit Database Record Field Help
9] 7 &l bl DO R 4] <] > [rriri]
734: Main Company Itucker Warehouse Imain
Sell

SKU Code Description Sell UOM |Quantity Sell Unit Price Stock Unit Cost  [Txt Preiced
hattery ‘Yehicle Ly. Load Battery 54 # IEA LI 1.0 1050 34 783518 |v iIrd ;I
B -

= r

=l r

=~ r

[ r

= r

=l r

=~ r

e — | I

N = ™
= i

< Job Codelm Resource |34n Ttal Markup %| 65.67264 Totals 105.0 34.783518
SKU Subst | Eqpmit. Winty
Line Control -
Seq 1 Invoiceable IY_ CEIES L IDDQEl Level I 10
GFDI.ID Freeey I nt; W I—
Level 0 ;;:ﬂ ~ E o 12 HHIE S ll
aty 10 Last Gen Date [

However, these entries will not be posted to the JC Detail table from the Quote. When the Quote is used to
create an order, the Job and Resource Codes are copied to the resulting order. At order completion and
invoicing, the records will be posted as described in the Order Processing description above (see Topic 4.4).
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4.7 Accounts Receivable and Job Costing

Invoices in AR can also be assigned to Jobs for revenue tracking. The Job Code can be specified on the
Invoice header, Financial tab which will then be used as a default on all subsequent Detail entries.

nvoice Entry / Maintenance
Form  Edit Databaze Becord Field Help

[Ht] 7] &l sl Q0| Rl 14 <] orpi]
Company W Divigion Itape— Batch # W

3880

Invoice Open _ Text |
T | Details |

Address | Financial

— Accounting Information
Debit Acet [tape |00
6L Period [200212 —
Currency [USD
— Authorization
Category |= | By |Hot Authorized  ID# [sssssesess
Type ﬁ o IW —
874658974 Status o j Optional Codes I******g* I*****g*g E—
Authorize M| | | Refund Credit Memo | Pay Inuoice | Printed [N~ Print | —
I 1 | |tape IBDDD Ixxxaaaxaxasssxaxaaaxaxasssx Text | ;I
| | | |
| | | Text
| | | |
| | | Text
| | | |
| | | Text
| | | |
| | |
@ude ResourceN\ Dept Analysis Sell Uom Sell Units Recurring Invoice
< :E021001 N EES el i =l | 10 [
1] GL Period GL Trans. Currency SalesRep OrderW0 Sell Priced 2
[tape (200212 [esssssssssesssj2p fooss o r

The Job and Resource codes are entered for each detail entry as required. The invoice entries will be posted
to the JC Detail Table when the Generate GL Transactions (Invoices) is run. They can be displayed on the
Job Revenue/Expense Review Screen and will be identified with Source “ar”, similar to the OP revenue
records (see Topic 4.4).
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4.8 Accounts Payable and Job Costing

Vouchers in AP can also be used with Job Costing. The Job Code is not entered on the Voucher header
form but only on the Detail form. As with all previous entries, a valid Resource Code is also required.

5 Youcher Detail {(Non Inventory)
Form Edit Datsbaze Record Field Help

el 7 s @k D & el
Company [ruerer  voucher i

Description Units |Rate |Extended 1099 |5’tatus |Tem|
Services 1.0 | 500 | 5000 |jn  ~|fo x| IN_ A
tape |ag00 _

| I [ [ =] =

| I [ | B = |

| I [ [ = =

| I [ | B = |
J | [ = = =

/—-\ | Teuxt

— Costing
Job Code FEC21001)
Job Cost Reso\rce |340 VAT Code Date
Department il fosT7 1271502 Credit Account  [taps {5000
Landed RBSDUH:B Errits sttt ;I Currenw Po "umher PnstedlllGL Trans. In I kkkkkhERREEER SRR
Ref. Youcher i (1= [ | GIL Period |2|:|c|21 2

The voucher records will be posted to the JC Detail table when the Generate GL Transactions (Vouchers) is
run. They can be displayed on the Job Revenue/Expense Review Screen and will be identified as expense
records with Source “ap”.

f" Job Revenue/Expense Review Screen
Form  Edit Database HBecord  Field Help

[t 7| gl d B0 Rl e > e
Joh: Oct Jobs cumpanylm Job Code

Resource: Unit 340 - 80 Ton {mobile)

‘GL Account Itape |99I:ID Department Isale Warehouse Imain |

<E021001

------------ JC Category--——-—-—-—- |[TanDate | Resource | Asset Code| UOM | Units Rate Ext Amt | Text |
e w|fionzz <[ =|fr2namz 340 T [T 1.00 [50.00 soo0 M A
[ [ [ |
~ [ [ ]
~ [ []
[ [ [ |
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4.9 General Ledger and Job Costing

Manual GL entries can also be posted to Job Costing for tracking. The Job and Resource codes are
specified on the GL Transaction Detail form.

=4 GL Transaction Detail
Form  Edit Databaze Record Field Help
Lt 7 &l sl 0| Rl 14>
Company [tucker  Division|tape GL Period 200212 | Code [2849 Status Iu Rd
|Cumpan}r | Divizion |GL Account |Accuun‘t Hame |I]ehit Amount |Credit Amount |Txt|
tucker tape 0500 Bank Account - cibc 100.00 0.00 (M ;l
tucked tape a000 Sales 000 250.00 |M
tucker tape 9320 Telephone Expensze 150.00 0.00 (M
]
Description Job Code ustomer Balance
| [RED21001 Mo 0.0
5 Resource ept
Analysis | Balance I Tex‘tl |34D A gl
NS Z

The values will be posted to the JC Detail table when the GL Posting Procedure is run. Depending on the
type of account used (revenue or expense), the records will be entered accordingly and can be displayed on
the Job Revenue/Expense Review Screen.

fF Job Revenue,/Expense Review Screen
Form  Edit [Database Hecord Field Help

Bt 7 8| skl BD| R 14 <] »[rrr]
Job: Internal Administration cgmpawlm Job Code W

Resource: Unit 340 - 80 Ton {mohile)

‘GL Account Itape |BDDD Department Igwil Warehouse Imain |

------------ JC Category--———-— _[TxnDate | Resource | Asset Code| UOM | Units Rate Ext Amit | Text |
v v|foo2a |l ~|[12nsmz 340 1.00 (250,00 25000 N 2
e <|fiznz k3 =|fr2namz 340 1.00 [150.00 15000 [N

= [ [

[ [ [

[ [ [

The records are identified with Source “gl”.
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4.10 Job Cost Reporting

There are three reports provided with the Project Management module:

o Export Job Costing Records (jcexport) - a customizable job detail report where the output is
exported in MS Excel file format (.xls) (described in Topic 4.10.2 below)

e Job Costing Review Report (jcreview) —a summary report of selected jobs
e Job Costing Report (jcrpts) — a customizable job detail report (described below)
e Open Job Report (openjob) — a report that lists all open jobs.

The Job Costing Report is described in more detail below.

4.10.1 Job Costing Report

The Job Costing Report is a detailed report of Job Costing data. It is a customizable report allowing the
user to set the format and parameters as desired. The Job Costing Report Control table is used to define
the layout of the report.

;' Job Costing Report Control
Form  Edit Databaze HRecord Field Help

(N3]7] 8 a@l @i Rl Wedefrirn] |

Company  |[tucker

Report Hame Iexpvar{ IExpenses Performance Report

IEstimates ve Actuals

Subcategory 000 - Formula -----

Column # Heading Category Attribute 1-10 Est/Act Unit’%$ Rule Column #

1 &ctual Units | [de0d j 133 act j L j j

3 Estimate Units | |de0 j 135 et j L j-****** j naaRREERS

3 Yatiance el ||1-6 et wflu =N |12

4 % variance  [de0l v |[1-6 et w|ju w|lPm w||12

; -] S

6 Actual Revent |de01 = |[1-6 act w|[5 e | reseeane

7 Estimste Revel [dc01  w|[1-8 EES R i |

& Yariance detl  w||1-6 act w5 w|n |67

9 % Variance  [de01 w|[1-8 = | | YR | G

Create Hew Template |

Report Name is the code and report title to be used. Two title lines can be predefined as desired. A third
title line can be specified at the time of Report Parameter Selection.

The column headings as well as the values to be represented in each column are defined on this table. The
settings can be such that the column is a simple sum of all specified fields, or is a result of some formula
calculation using several fields. Up to eleven columns of data can be printed.

The Heading value will be the actual column heading printed on the report.
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Category is the GL Account Job Costing Category to be used to extract the data from the JC Detail table
(as described in Topic 4.1.3 GL Account Job Costing Categorization).

Subcategory Attribute 1-10 is the Job Costing Category Attribute value (or values) to be used. This can
be a single value from 1 to 10, a string separated by commas (e.g. 1,3,5,7), or a range (e.g. 1-6).

Est/Act is used to specify either the Estimate or Actual data is to be used.

Unit/$$ specifies the units to be extracted, either the quantity units (u) or the dollar value ($).

FLEXX will then use these settings to extract the data from the JC Detail table according to the Formula
defined in the Rule and Column # fields, as follows:

1.
2.

If the column total is to be a sum of the data, Rule and Column # are left blank (null).

If the column total is to be the sum of several other columns, Rule would be “S”, and Column #
would be the columns identified either as a string (1,2,5) or a range (1-5).

If the column total is to be the difference between two columns, Rule would be “N”, and Column
# would be the two columns identified by one minus the other (5-1).

If the column total is to be a percentage of two columns, Rule would be “P”, and Column # would
be the columns identified by one as a percentage of the other (1,5); e.g.

Valuel X 100
Value2

If the column total is to be a Percent Margin (or Profit Margin) of two columns, Rule would be
“PM”, and Column # would be the columns identified by one as a margin percentage of the other
(1,5). The formula used is:

Valuel - Value2 X 100
Value2

Along with this ability to control the output data, the Selection Parameters of the report allow for additional
control of which records to be selected.
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4.10.1.1 Report Selection

When selecting the report to be printed, numerous selection parameters are available to give the user
greater control over which records to retrieve.

‘5' Report Parameters =] E3

Record  Field Help

Form  Edit Databaze

Job Costing Report

Field
Company
Report Name
Title 3
Start Date
End Date
Show Detail (YIN)
5 Yr Compare
Order By Choices
Division{1)
Department (2)
Varehouse(2)
Job Cateqory(d)
Job Code(5)
Resource 6}
Customer({}
Vendor{Z)
Employee(9)
Customer Class(10)
Yendor Class(11)
Employee Class(12)
Salesperson(13)
SKU{14)
SKU Sale Analysis(15)
GL Division{16)
GL Account(17)
Source(13)
Source#(19)
Jobs Authorized by 20)

Value

[t 7] &l dhliwl @0 R 14fed] «f v oo pi]

Report Run # |1 0013525

icker

Expvar

=
_

010102

QEMT 02

i

M

12345

tape

%

%

%

FEO210M

40

%

%

%
%

%

%

%

g

%

%

%

%

g

%

Run Report

=

Cancel |

Report Name — the name
of the entry on the Report
Control Table (Topic
4.10.1)

5 Yr Compare — Yes or
No to do a 5 year
comparison of costing
records.

Order by Choices —
enter up to 5 choices for
ordering the report
output; the sequence of
values entered will also
be the order of the listed
output.

Enter any additional
select parameters as
desired.

Using the above example of report “expvar”, the output would look like the following:
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4.10.1.2 Job Costing Report Output

E}I Actuate End User Desktop - [jcrpts - Report Yiewer]
[@ Fle Edit Yiew Window Help

O]
== ]

[BaolE || 385+ x|E 5K Al |55 oo T W2

B
Expenses Performance Report
Tucher Tape Supply, Inc. Estimates vs Actuals -Hoy-2002 -5 10-Dec-2002
Resource H0
| DrEion | Department (Warshoues dob | - |.m::tual unie | Egtimae | ‘var@nce |'.i varance Agtual Estimae | var@nced | % var@nce
Caegory Unis Unis Esiponaes | Eapenase
tape semice RE#1 001 [ ] [ 10005 a0 L] a0 005
Epa semice  REO21001 5 ] 5 100.00% 160 [ 160 .00
Ciet Joba Total " o 11 10000% 350 o 350 0.00%
Sarvice Hra Total " o 11 10000% 350 o 350 0.00%
Total " 1) 11 10000% 350 1) 350 0.00%
Epe main semice  RE021001 1 0 1 100.00% 40 [ 40 0.00%
apa main semice  REO21001 1 [ 1 100.00%. il [ il 0005
Cit Joba Total 2 o 2 10000% 524 o 524 0.00%
Sarvice Hra Total 2 o 2 10000% i) o i) 0.00%
Tuzker Supply Main 3orage Total 2 1) 2 10000% i) 1) i) 0.00%
Total 12 1) 12 10000% 1,024 1) 1,024 0.00%
Epe sale semice  RE021001 [ 1 4 0.00% [ 0 0 .00
Gict.Jobe Total ] 1 -1 000% ] 730 -7l 11 0%
Sarvice Hra Total ] 1 -1 000% ] 730 -7l 11 0%
Total ] 1 -1 000% ] 730 -7l 10 00%
fape sale main semice  REN21001 1 0 1 100.00% n [ n 0.00%
Epe sale main semice  RE021001 1 2 2 0.00% [ s i 0005
Cct Joba Total 1 2 =1 <10000% =¥ = 1] -FF3 353
Sarvica Hra Total 1 2 -1 -10000% = 00 L] 335
Tuckar Supphy Main Sorage Total 1 2 =1 -10000% e =) -Fid 33
Saks Dapt. Total 1 3 =2 =E0000% =¥ 1,330 =1,323 174%
Tapa Diviaion Total 14 3 il FEAT 1111 1,330 43 5% e
Report Total 14 3 1 Fo5 1,111 1,330 B k=] ¥ 5%
-
|« |

|For Help, press F1

[viewing 1 of 1 [ [mum 4

Notice the data in columns 1-4 and 6-9 with columns 5, 10 & 11 blank as was defined on the Report

Control Table (Topic 4.10.1).
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4.10.2 Export Job Costing Records

The Export Job Costing Records is a the same as the Job Costing Report except that the output is a
Microsoft Excel file. It is customizable the same as the Job Costing Report allowing the user to set the
format and parameters as desired. The Job Costing Report Control table is used to define the layout of the

report (see Topic 4.10.1 for details o

4.10.2.1 Report Selection

‘5' Report Parameters [_[O] x|

Becord  Field Help

Farmn  Edit Databaze

n defining this table).

Export Job Costing Records

Field

Ef# & slR @0 B e

Report Run # |1 001:3529

Company

hLicker

Report Hame

Value
=
[

sales

Title 3

Start Date

010406

End Date

0104106

Show Detail (YiH)

'

Humber of Years Comparison

5

Order By Choices

12345

Division{1)

tape

Department (2)

Vifarehouse (3)

Sub Job Code (1)

Job Code(5)

Resource (&)

Customer (7}

Vendor (%)

Employee(9)

Customer Class{10)

vendor Class(11)

Employee Class(12)

Salesperson(13)

SKU(14)

SKU Sale Analysis{15)

GL Division{16)

GL Account{17)

Source(1%)

Source#(19)

Resource Type(20)

Location of file

Run Report

(1 ;|

Cancel |

Databyte Corp. Confidential
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The selection parameters are
entered in the same manner as
for the Job Costing Report
(Topic 4.10.1.1). The only
differences on this report are
the following:

Number of Years
Comparison — this can be
any value according to the
number of years of data
available in FLEXX.

Order By Choices — can
be any number of choice
values (i.e. more than 5 as
are available on the Job
Costing Report)

Location of file — specify
the path where the
exported Excel file is to be
stored.
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5 Fixed Asset Maintenance Function

FLEXX 6.5L4 provides a function whereby the maintenance of Fixed Assets can be tracked for activity as
well as for revenue or expenses incurred. This function combines the Fixed Asset module with the Job
Costing functions of Project Management to allow such revenue/expense tracking.

The Application Control table can be defined as follows to enable this function:

Application Type Description Value Company
jc maintcust Default Customer for Asset none (default) or  default
Maintenance Job customer code

The maintcust variable is used in the Project Management module to assign the default Maintenance
Customer code to be used when entering Fixed Asset maintenance transactions. This will normally be the
customer code of the company that owns the assets and the maintenance is provided for (i.e. your own
company). This also implies that you have defined a Customer Code and definition for your company to be
used for this purpose.

Any Fixed Asset defined to FLEXX (in Fixed Assets) can now be used with this function.
5.1 Fixed Asset Definition

‘5' Fired Asset Master M=l B3
Form  Edit Databaze Record Field Help

[t 7 8l sk B0 R <> er] |
Company [cker | Division [tepe |

Asset Code [440 CRANE#440

Text [N

Main Financiall Otherl Depreciation | Book Details |

Custodian IDavid Johnzon Clazs Ia j
Location hey | Group [orowt x|

Acquisition Yalue |1 000,00 Acquisition Date IIIIT."1 s

Disposal Date |************ Start Deprec. Date |'3"3f'3'1 L

Proceeds IIII.IIIIII

Create Hew Maintenance Juhl Maintenance Summaryl RewExp Review | Usage |

The buttons at the bottom of the screen are used to process FA Maintenance activity, and are described
further below.

e Create New Maintenance Job — see Topic 5.2
e Maintenance Summary — see Topic 5.4
o Rev/Exp Review — see Topic 5.5

e Usage —see Topic 5.3
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5.2 Create New Maintenance Job

Pressing this button results in FLEXX automatically creating a new Job Contract Entry record, for the
customer code defined as the default for maintcust on the Application Control table. Additional required
fields need to be entered, and then the record can be Saved.

‘5' Job Contract Entry/Maintenance
Form  Edit [Databaze Becord Field Help

[@]%]#| &| dhlw| @O &I eledd <] >[rr]p]

Company |tucker Job Code |H1IZII329-IIIIZI
Date |12r21n:|5

harry Harry's Cwen Services, Inc.

oser 3|

Asset Code  [440 Text [N |
Address' Bid I]etailsl RevExp Review | Sub Jobs |

Tracking

Parent Job Code| Job Auth | Job Changed [N
Scheduled Date |12QBM5 Status Iu:u R Rush Job |_

Estimate Dates —————————— Actual Dates

Start Date |1 2105 Start Date |1 205 Hext Maint. Date IEIE."?'.1 G
End Date |1 205 End Date I************ Ship Date FRERRARRRRAR

Comments IScheduled Crane Maintenance

|

Credit | Activate Job Resource Code Setting |n j Multiple Resources

The Job Number is automatically generated as follows:
e  Use the next value from the Next Number Table;

e IfaJob Code Prefix has been defined on the Customer Master, use it to prefix the value selected
from the Next Number Table;

e  For all “master” type jobs, add a suffix of -00 to the Next Number value.
The Customer Code will default to the value defined on the Application Control “maintcust” variable.
The Asset Code will be the code from the Fixed Asset Master table.
Other required fields are:

e Job Category — this will be “maint” for all FA Maintenance jobs.

e Department — any validly defined Department code.

e Description — any user desired description.

e Job Type — will be “master” for the initial parent job.

All other fields will default according to various FLEXX settings. Please refer to the Project Management
manual for more details on this form.
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Sub Jobs can then be entered to further define the job.

Press the Sub Jobs button to display the Sub Job Entry/Maintenance form.

5.2.1 Sub Job Entry/Maintenance Form

The Sub Job Entry form is used to describe the work to be performed as well as the any other activity
required to complete the “subjob” work.

ﬁ' Sub Job Entry/Maintenance

Formn Edit  Databaze Hecord Field Help

[elZz 8 wmw @0 R e e
Company |tucker Parent Job Cude|H1 00z39-00 A==zet Code |44E| Aszet Usage |
Sub Job Description Status Resource Settings |
10 j LUEE & oIL a j n j Multiple Res.l
11 ~||TRES 5 = =] wuitipie Res.l
12 j CHASSIS MalT a j n j Multiple Res.|
-] =|| =] mutpie RES.I
=] =|| |=] mutipre Rﬂs.l
| =l =] mutipre Rﬂs.l
| =l =] mutipie Res.l
j j j Multiple Res.l
Sub Job Text Sub Job RevExp Review |
Greaze all joints ;I
Replace motar il & fiter _I
hd
More Lines... |

The Parent Job Code and Asset Code fields will be copied from the parent job record.

The particular Sub Job to be performed is selected from the Sub Job drop-down list. All potential “subjob”
codes need to be predefined on the Job Task Codes Master Types table (#2324) (zoom on Sub Job field).
Any user preferred code value can be predefined and used as desired.

The Sub Job Text field is then used to record the details of that activity. As much text as desired can be
entered beyond the three lines provided, by pressing the More Lines... button. Once the job is closed, no
additional text can be entered, so it is important to remember to enter all text before closing the job.

Each Sub Job entry will result in another Job Contract Entry record being automatically created by FLEXX.
The Job Code of each of the “subjobs” will be the parent job number, but in place of the -00 suffix will be
the specified Sub Job code.
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522

Subjob Job Contract Entry

‘5' Job Contract Entry/Maintenance

Form  Edit

Databaze

Becord  Field Help

ACTIVE

Tracking

End Date

Company

tucker

[@]%]#| &| dhlw| @O &I eledd <] >[rr]p]

Job Code |H1|:u329-1|:|
Date |12r21n:|5

Harry's Cwen Services, Inc.

LUBE & CiIL

Asset Code  |440

Addressl Bid I]etailsl

Parent Joh Cude|H1 00z25-00
Scheduled Date |12.'23."05

Estimate Dates

Start Date |1 2105

|1 2105

Text [ |

Reu.l'Epreuiewl Sub Jobs I

Job Auth |

Status

g hd
Actual Dates ————

Start Date |1 205

End Date Ix*x*******u

Job Changed IN_

Rush Job I*_

Hext Maint. Date Ix*x*****uu
Ship Date Ix*x***x*****

Comments |Scheduled Crane Maintenance

Credit |

Close Job

Resource Code Setting

n j Multiple Resources

Notice the Job Code is H10029-10 where the parent job was H10029-00 and the Job Type is set to subjob.
The Parent Job Code will be set to that of the parent “master” job H10029-00. Each new “subjob” will be

put into Active status (“a”) as soon as it is created.

Each “subjob” can be individually tracked for incurred revenue/expense. It can also be processed separately
from the “master” job if required (e.g. closed, etc.). However, closing the parent job will also automatically
close all associated “subjobs”.
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5.3 Fixed Asset Usage

The Fixed Asset Usage screen is used to record the usage values of the particular asset. These values are
used to track the asset usage on the Asset Maintenance Summary screen (topic 5.4).

=% Fixed Asset Usage Screen M= E3

Farm  Edit Databaze Becord Field Help

Company |tucker

Asset Code |44D

|Usage Date | Hours

Mileage

031505 0.0

B5.0

Text

[@%] 7| &l dhliw| DD Rl 14feqd <] v[rriri]

]

12121005 Tl

2500

Text

010306 67.0

3500

Text

Text

Text

Text

Text

Text

Text

Text

Text

Text

Text

Text

Text

4

Each entry can have two usage values according to their types as defined on the Fixed Asset Group Codes
Master Types table (# 127). (To access this table, zoom on the Group field of the Fixed Asset Master for

3% Master Type Detail
Form  Edit Databaze HBecord Field Help

I [=1 B3

[%1 7] g| dalw| @D &l <l <] > [pr]ri]

Company Itucker Type I 127

Value Description Sys Status Seq Default
groupl lechanical Egquipment groupd a r ;I
group2 Electrical Eqpt. group2 5 r _l
grougp3 Computers groups 10 r

r
r
r
r
r
r
r
r
a7

Aszzet Uzsagel UOM IHours

Aszszet Usage2 UOM IMiIeage
Databyte Corp. Confidential 10/04/11

the selected asset.)

Note the two usage fields Asset
Usagel UOM and Asset Usage2
UOM defined “Hours” and
“Mileage”. The usage units are
specified here for each asset
“group” and can be any desired
value. These values will then
become the column headings on the
Fixed Asset Usage screen.
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5.4 Asset Maintenance Summary

The Asset Maintenance Summary form is used to track the maintenance/service activity as well as the
usage of all assets that are handled by the FA Maintenance function.

‘5 Asset Maintenance Summary Screen
Form  Edit Databaze Hecord Field Help
ez &l i @D Rl 14ed <] [rr]ri]
Company |tucker Asset Code 440
Job Code Description Date Hext Maint. Date |Status |[Text |
H10023-00 Crane Maintenance 12021105 06521 106 a j M ;I
H10025-00 Service Crane 440 1201 405 011505 E] j M —I
H10015-00 BOD WIORK 071805 09,01 105 E] j M
H10016-00 BODY WIORK 071805 0901 105 E] j M
[
[
[
[
[
[
[
[
= =l
Job Type |master j EI
Asset Usage

It will by default display all parent (master) jobs associated with the specific asset. If “subjobs” are also to
be shown, do a FIND on the desired asset but with the Job Type field blank (or %).

The Asset Usage fields will display the usage values for the predefined units. These can be used for
tracking and also scheduling future service activity; (e.g. preventative maintenance, scheduled
maintenance, etc.). The Next Maint. Date field will display the value as defined on the specific Job
Contract Entry form (e.g. job H10029-00 set 06/21/06 as the Next Maint. Date). However, FLEXX does
not use these values for any further processing; they are provided for user reference only.
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5.5 Revenue/Expense Review

The Revenue/Expense Review form is used to display the revenue realized and expenses incurred for any
jobs specified. By pressing the Rev/Exp Review button, this form will by default display the revenues and
expenses of all jobs entered for the particular asset.

ff Job Revenue,/EXpense Review Screen
Form Edit Database Becord Field  Help

[4%] 7| &l dhlw| DO Rl 1<ledd <] |rrfri]

Job: BODY WORK Company Itucker Job Code |H1 001500

Resource: No Resource Code

|GL Account Itape IEIDIZID Department Isale Warehouse Imain ‘

------------ JC Category--—-—-—-—-- [TxnDate | Resource | Asset Code| UOM |Units Rate Ext Amt | Text |
e v|jioozs |t w|[o7HEm0s none 140 EA, 100 2946 2946 [N -
r j 10023 ja1 j 07 M EI05 none 440 EA, 1.00 (10000 10000 |M
v j =101 j Support j 12021105 none 440 EL §.50 |50.00 32500 M
r j 10023 j = j 12021105 none 440 E&, 10000 {0.00 000 M
v j =101 j Support j 1221105 none 440 E& 1.50 |50.00 75.00 |M
r j a1 jOperated E j 12021105 none 440 E& 2.00 (15000 30000 |M
r j =101 j Support j 12121 05 none 440 E&, 250 [40.00 10000 M
I =l I
=] | =] L]

— Posting — Affiliate —— — Affiliate Class —————————————
Debit AERERERES | KEXEXREREREREEL Customer Ih&n’r\yI Customer I-‘B\T Est.fAct. prt j _ITE-'XT

credit Araerrars | EEErEreerErees Vendor I Yendor I Source IWI:Id j
E ]
GL Tran I” Employee I Employee I Workorder # |224D

GL Period | 200507
Divizion Ilape Salesperson IDD?}' Parent Job Ix:x:x:x:x:x:xaxsxs

— KU Expenze Totals Revenue Totals

SKU Code ICWS-QDD Units Amount Units Amount

Analysis - ~| |Estimate | 0.00 | 0.00 | Estimate | 0.00 | 0.00
Actual | 1.00 | 2916 | Actual | 2350 | 900,00

The entries displayed will be all those generated from the different FLEXX functions that were used to
record financial transactions where the specific job code was also entered.

For further information on how jobs are processed, and how the job records are used to generate
revenue/expense records, please refer to Chapter 4 “Job Costing Function”. Asset Maintenance revenue
and expense records are generated in exactly the same process once the maintenance jobs have been created
and processed.

5.6 Asset Maintenance Reports
Two reports are provided to assist the user in retrieving asset maintenance data.

e Asset Maintenance Report (astmaint) — this report lists all Asset maintenance jobs for the specified
selection parameters.

o Up-Coming Asset Maintenance Report (upmaint) — this reports all maintenance jobs according to
the Next Maint. Date values set on the Job headers. This can be used for scheduling future
maintenance activity.
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6 Subscription Process

The Subscriptions module functions are very similar to the Order Processing functions with some minor
changes. It allows for Regular (Bill Account), COD, and Pre-Paid subscription orders as defined for the

customer on the Customer Master. Subscription header data is copied from the Customer Master the same

as for an Order Processing Order.

Just as for a standard sales order, the Subscription order can be entered for a payment type of Bill Account,

COD or Pre-Paid. The same Credit criteria exist for Subscription orders as for sales orders. This is

described in more detail in the Financials manual, Customer Master topic , under description entitled “New

Financial Crediz Info fields”.

6.1 Bill Account Subscriptions

- will have the Bill Account flag set and the Invoice button displayed before it is Paid.

FF Subscnption Entry/M aintenance
Fommn Edit Database BRecord Field Help

Company Itucker Divizsion Ilape Subscription Humber I 1126
Subscription Date IIZIEIDEI."DD

Bill Account Open

FEmco Femco Supply Company

Fr-123

Remco Subscription

Text [N

Refand A||| Invoice | Details |

Address |

Currency Job Code SalesRep PricingMiscount
Ship Via  |ups =] T T Type @ ~|
Carrier fest LI Tax Total Tax Amount Line [ hd

Freight per— <] Vi 2415 order [v 7|

VAT Total VAT Amount  Status

[v 2310 |.:. =] Entered by

Invoice I*a***ga***a*u**g Credit Allowe b
Credit MEmDI*x***x****x*x***x ﬁ“ Bill Account a cCon f" Pre-Paid @I**uu**u**

N\ y A

Genenating Inmial Orderl \/

[t)7] o sl @ R Wederfpp]

Any valid changes can be made to both the Address and Ship & Financial forms. On Subscription entry
Save (Add/Update), the Detail form will be presented to allow entry of the specific subscription SKUs.
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6.2 Pre-Paid Subscriptions
- will have the Pre-Paid flag set and the Payment button displayed before it is paid.

F: Subscription Entry/M aintenance
Form  Edit Database Becord Field Help

¢ 7| 8] dhlw| QD] Al e <] rrr]ri]

Company Itucker Division Itape Subscription Humber /T
Subscription Date IDS.Q?I‘:—IEI

Pre-Paid Open

remco Remco Supply Company

Tr-rago

ext IN_
Refund A@eﬁils |

\Pﬂ‘l:'l'hﬁscuunt :
Currency Job Code SalesRep

Ship Via Irail ;I IUSD ngxxsaxxxaxsxxxsx IDDDQ Type u
Carrier Ic:pr LI Tax Total Tax Amount Line | LI
Freight poichg j i | 593 Order | ;I

VAT Total VAT Amount Status
[v | 211
Invoice |— Credit Allowed
Credit Memul— ’71"‘ Bill Account c(m * Pre-Paid
_ AN

Generating Inmial Orderl \_/

Address | Ship & Financial

Entered by

Iharr\,-'
@IDSE?J’QE

Any valid changes can be made to both the Address and Ship/Financial forms. On Subscription entry Save

(Add/Update), the Detail form will be presented to allow entry of the subscription SKUs.

Payment will need to be received before the subscription can be used to generate an order.
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6.3 Subscription Detail

On entering the subscription SKU, the Current Edition and Cutoff Date values will be copied from the SKU
Master Miscellaneous form to their respective fields on the Detail form.

E Subscription Detail
Form  Edit Database HBecord Field Help

62 & mRl a0 R e

Sell
Part Humber Sell UOM | Quantity Description Stock Unit Price | Extended Price |Status [Text| Pricedﬁ

R

M

cwvs-250 Es = 1.0 [2S Mon Inv Landed Cost 30.09 30.09

a0

I I

cwvz-200 Ed 1.0 |Cedar Wood 2 Mon iny 30.0 30.00

a

i Sl i i (R

Ll

rent Edition #Iaaaaaaaaaaaaaaaa Cutoff Date

Edition

Order Discount 0o | E61.09

Override |PriceOrder| Refund I Nutesl

Pricing | Renew His’turyl

Send Initial Edition # IU v Rapid Entry
Cycles Ordered 12 Set Current |
Start Date 05/2799 Last Order Geng. Date |*srssssassasas
Expiry Date 042700 Last Shipped Jdition # [tresssessssssss
maining Cycles 12 Prew. Subssfiption # EARRARRRRRRRRSE
CyclesIn Subscription 12 ubscrip # ERARRARRARRARAL Replacement |

6.3.1 Edition Form

The Edition tab shows the Initial edition ordered, the number of cycles for this edition, the order Expiry
Date, the remaining cycles of the order, and the number of cycles in this subscription. These values are
taken from the SKU Master for this SKU.

The Initial Edition to be sent can be either set to the Current edition by pressing Set Current button, or by
specifically entering a valid edition in the Send Initial Edition field. Note that the Current edition can only
be sent if the order date is earlier than the edition Cutoff date.

The Cycles Ordered number can also be changed if some other value is required. This is useful if the
subscription order is somewhere in the middle of the edition cycles and only the remaining cycles are to be
ordered. The Remaining Cycles value will then be updated to show the number of cycles remaining for
this edition, normally the same as the number of cycles ordered. Cycles in Subscription will however, still
show the number of cycles of the complete edition.

A subscription order or specific detail items can also be ‘suspended’ by changing either the Subscription
header or individual detail lines to ‘s’ status. Then, on subsequent ‘activate’ (by changing either header
status to ‘p’ or detail status to ‘a’), FLexx will readjust the starting and ending dates of the existing
subscriptions to take into effect the period the order was suspended.
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6.3.2 Edition Replacements

The Replacement function is used to cause FLExx to generate a one-time one-cycle ‘replacement’ renewal
subscription at zero cost, meant to replace a previous edition. This function is only active if the Application
Control variable ‘disc_code’ for Application sb has a code specified (e.g. RP), and that code is defined in
the Discount Table with a zero Multiplier (0%).

Application Type Description Value Company
sb disc_code Replacement Subscr. User defined default
Discount Code i.e. RP (no default)

Discount Table Definition

:I Cuszstomer Discounts
Formn Edit Database Record Field Help

[t 7] a| k| @O Rl < > ]prp]

Company riken

m SKU Disc Cd.  SKU Code Customer Amount T
< [P :)|** =]l k ooooo )=l
_
~N——=) |

| |
| |
| =l | | | [
| =l =l | | [
| =l =l | | [
| = =l | | [ =
Eff. Date  Quantity  Wolume Disc. Attrib.  Description
fosn7ms | 0.00 | 0.00 [rerssmsmssssnenss | bscription Replacements

On pressing the Replacement button on the Subscription Detail form, the Replacement Reason form is
presented, and a reason can be entered.

jj'-{!__.' Replacement Reazon

Form Edit Databaze Hecord Field Help

Replacement Reagon:

Mewver received.

OK |

Pressing OK then results in FLExx automatically creating a one-cycle renewal subscription, identified in the
Renew Subscrp # field of the original subscription, which then needs to be processed as any other
subscription, only with no cost generated.
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6.3.3 Renew History Form

The Renew History form shows the entire Renewal history of the SKU (not just this order or customer)
and the Subscriptions it was ordered on (see example).

- Subscription Detail
Form  Edit Databaze Becord Field Help

[E$] 7] gl mlw Q0 A 1efedd ] rprm]

Part Humber Sell oM | Quantity Description Stock Unit Price | Extended Price |Status |Text g?il::edﬁ
v E-250 Ed, ﬂ 1.0 | WS Mon Irv Landed Cost 30,09 3009 |a j N -]
cs-200 Ed, ﬂ 1.0 |Cedar Wood 2 Mo iney 300 3000 |a j N —I

[] =

[] =

=l = T

=l =l

[ ] =

[] =

[] =

1 = T s

Current Edition #I***MMMMMM’t Cutoff Date I Order Discount 0.0 | £1.55

Querride |Price Order| Hefund | Nutesl

Edi'tinnl Pricing | Rel

Date Subscrip#  Sell Uom Gty Part Humber Unit Price Extended Price Expiry Date Status
05M1400 1127 EA 1.0 |cwws-250 4495 LR=E el |+ LI ﬂ
05M1400 1129 ERRERRARRS 0.0 |cws-250 4495 495 |rasssanraans o LI —I
0sM1m0 1128 HEEERRARRY 0.0 |cws-250 4485 L= el ;l
0sM100 1130 E& 1.0 |cwes-250 495 4.95 |rassannnanns o ;l LI
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6.4 Subscription Order Pricing

The subscription Order Detail entry will be an ‘Editions’ SKU (Editions flag set on the SKU Master
Attributes form), and the List Price used will be a price entry effective for that date, and with the Order
Type field set to ‘sb’.

=i SKU Master

Form  Edit Database Record Field Help

[E#] 7] dajkl @0 LRIRKRINALUL]]

SKU |cws-1l]l] |Cnmputer Windows Systemn 100 Company |riken

Standard Custl 93.49 Marginl 55.00 Text |M
Stock Level |9?1331.12 I_

Average Cosgt -0.35

Inventory | Pricing | Yendors | Attributes | Miscellaneous | Show Editiunl Additional | Show Image

Eff. Date  Expiry Date Type Wh=e Customer Oy Price UoM  Allow Disc.
[ozname [oam2ee fd w|lmain  fremco | 1] 592,00 [#eee [T | &
IDS” ?J’BB Ixsxaxaxaxaxa d j Imaln IRRRRRRRSRRSRSSRRS I 1 I SEDDD Ixxxxxs p
LI i | fmain fremeo | 1] 141000 [Ea
IDEJ‘DQJ‘QE I************ d jl I I |:| I 1 IEDDDD I****** p
qumgmg Ixsxaxaxaxaxa d j Imaln IRRRRRRRSRRSRSSRRS I 1 I 1 IDDDDD Ixxxxxs r
IDZ.‘DQ.‘QQ I************ d j Imaln I***************** I 5 I SFDDD I****** p
(EEEEE El | | | 1] 5500 [En W

| | =l | | | |

| | =l | | | |
— o — | —r 3

Currency UOM Category Order Update: Order Type
=R fre =] 05731183 o 7]
\\/,

Only those prices defined with Order Type ‘sb’ will be used for subscription orders. If there is no price
defined for Order Type ‘sb’, FLExx will be unable to set a price in the order detail when the SKU is
ordered, and will report message “No price record found for the item. Please add price first”.
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6.5 Sales Order Generation

Once the Subscription has been Invoiced (Invoice button on Bill Account) or Paid (Payment button on Pre-
Paid), an initial Sales Order can be created by pressing the Generating Initial Order button. If an Initial
order is not required, orders can be generated from active subscriptions by selecting the Order Generation
from Subscription function from the menu. An order cannot be generated before first Invoicing or Paying
the subscription.

# Flexx Menu =] E3

Sub=scription Emtry/Maintenance il

order Generation from Subscription =# Drder Generation from 5 ubscription

Subscription Renew Process Form  Edit Field Help

Sub=scription Management Menu Qlﬂél %l

|Report Selection

Selection Criteria

Company Itucker

Division tape

Subscription Humber 1126

Customer Iremcu:u

SKU Code fo

Go To | User Field 5: I%l ;I

Generation Criteria
Select | Canc Generation Date Iusn Fion

Warehouse Imain

Start Idle [

Order Humber II:I —||:|

Error Log File I

The Order Generation from Subscription function is then presented to create the order.

The resulting Order will be marked Pre-Paid and Invoiced, and will have the Source (on Order header
Summary form) marked as Subscriptions with the subscription number recorded in the Document field.

On a Bill Account subscription, pressing the Invoice button will result in an Invoice being automatically
generated and numbered the same as the Subscription but with an ‘S’ prefix; e.g. Subscription # is 1020,
resulting Invoice will be S1020 (if Application Control ‘matchinvno’is set to Y).

On a Pre-Paid subscription, pressing the Payment button will result in an invoice to be automatically
generated as above, and also the Payment Entry form to be displayed allowing the payment to be recorded.

This process is the same as accepting payment for a Pre-Paid sales order. For more information, refer to
the Order Processing document, topic Accepting Payment.
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6.6 Subscription Renewals

The Subscription Renew Process is used to generate renewal subscription orders. This process will
review the current active subscription list for detail items about to expire, and will then create a new
subscription order with detail items to be renewed for each customer.

jj'{:!__.' Subscription Renew Process
Form  Edit Field Help

[#] 7] &l

Selection Criteria

Company tucker

Divigion tape

Subscription Ho. 1126

Customer remco

SKU Code A

{+ Max. Cycles Remaining |1

™ Expiration Dates Josizion  f==]osn 7m0

Start | Idle [

Subscription Humber I -

Error Log File |

The process can be run against a specific customer code, SKU code, and/or the subscription detail expiry
date range. Any detail items which already have a renewal order generated will be skipped.

To review which subscriptions are about to expire, run the Subscription Detail Summary process
(Subscription menu item) and perform a FIND by expiry date range. This will also show all subscriptions
that already have a renewal subscription order generated (see below).
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6.6.1 Subscription Detail Summary

This Summary can be used to review all subscriptions, or specific subscriptions according to the search
arguments entered for the FIND. It can also can be used to Suspend active subscriptions and Activate
suspended subscriptions by individual line item.

“# Subscription Detail Summary

Form  Edt  Database HRecord Field Help

[ 7 8] W @0 R e v
Company W Divigion Ilape—Cus‘lnmer W

Cycles Last Shipped Renew
Subscrip® Header 5t Part Humber Remaining  Edition # Status  Stock Oty o poorin g ExpinyDate Text
1110 B | |mirt-mag 9 |03mar = 7| 1.0 [reesnaneseennnns |4 203700 Mo
1110 B | |mirt-may 9 |o3mar = - 500 [resssmmsssanns |4 2031 i00 M
1093 = j cwvs-200 o1 a j 10 N
1094 B j cws-200 af a j 40 M
1096 B j cwys-200 o & j 100 M
1097 B j Cwys-200 a1 & j 200 M
1116 b j ovE-200 o1 5 j 50 N
1117 p x| |ews-200 a1 ] 40 M
1121 p | |mann 11 1001 A | el [E =Ty M
1114 b j map 11 1002 a j 50 (1131 050301 M
1120 b j i 11 [1002 a j g0 [1132 01 F25101 M
1099 p j cwvs-hi 11 | hwit = j 10 1101 120500 N
1100 B j cws-hui 11 | hwit = j 10 1102 125100 M N
1122 B | testhuiz 11 |testt e = | el [T =T iy M <
SellUOM [E4  Sell Oty. 5.0 Description [Map Suspend all | Activate Al |

Notice Subscription 1118 for item map1, edition 1002 was the last shipped, expires on 05/03/01, and was
renewed with subscription 1131. Running the Renewal Process against this expiry date would skip this item
since it has already been renewed.

Suspend All button — used to suspend all Active (‘a’) entries displayed on this form, so need to be careful
which subscriptions are displayed.

Active All button — then used to re-activate those suspended (‘s’) orders displayed.

6.7 Subscription Reports

The following standard FLexx reports are available with the Subscription module:
e  Subscriptions Report (subscrip)
e  Subscription Orders Report (suborder)
e  Subscription Daily Orders Report (subdaily)
e  Subscription New Address Report (subnewad)
e  Suspended Subscriptions Report (suspsubs)
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7 Tax Functionality

FLexx is designed to allow the user to define numerous different tax rates that will be used when calculating
the tax charges to be added to Sales and Purchase orders. These taxes can be a Provincial/State Sales tax
(P/ST) and/or a Value Added Tax (VAT).

7.1 Sales Orders and Taxes

The P/ST is defined at the customer level, based on their Ship To location. The VAT is defined at the SKU
and Purchase Order level.

7.1.1 Customer Tax Definitions

The Customer Master table is used to define the customer to FLExx. It contains such data as the customer’s
normal mailing address, their various shipping addresses, customer contacts, as well as their financial
information, as shown below. The Financial tab accesses the customer’s financial definitions where the
different taxes the customer is subject to are specified; Tax Payable for PST/State Tax and VAT Payable
for VAT. Tax Payable is a Yes/No flag, and VAT Payable is a tax Type code in that it can be any value
other than Y where N is a No.

jj'—{:l'_.' Customer Master
Form  Edit Database HRecord Field Help

[t 7] &l flb] S| Rl efedf v ]prri]

Cus‘tumerlremcu |Remcu Tire & Supply Co. Co. Iriken
Status Ia =] Text [N
Main | Ship Tul Contacts ‘ Financial | Other | Additional
— Credit Info
/\ 513“_.3 |:| j
Tax Payahle p ITIIJET Ia*g*a*a***u**aa***a***a*a CTEdi't Hﬂld PR j
Reason
EEEEEEE AL PR EE L EEE S0
VAT Payable[N  ~]| plmber | i ] TR
_ Terms ~ — Limit ||:|
Het |3|:| Days Discount [0 days [0.0 % | | Bureau |
Dese |net 10 days Credit {* Bill Account
Allowed " COD Only
Billing Cycle [** | AR Account Igznn  Pre-Paid
Finance Code I* =] Sales Account |9|:|a|:|
currency COM

FLExx can also be set up to default these settings at customer entry by using the following Application
Control Table settings:

Application Type Description Value Company
customer PST flag Default PST flag Y (N default) Default
customer GST flag Default GST flag Y (N default) Default
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7.1.2 Tax Jurisdiction Set Up

There are numerous tax considerations in FLexx that require the correct definitions of the Tax Table
together with the Tax Code Master Type table described below.

If the customer is defined to be eligible for P/ST (Tax Payable = Y), then each customer Ship To location
(as defined on the Customer Ship To form) needs to be defined with the applicable Tax Jurisdiction codes.
These codes refer to the values defined in the Tax Table where the different tax rates are specified for
those ship to ‘jurisdictions’. Each location can have more than one jurisdiction assigned to accommodate
multiple sales taxes for that jurisdiction (e.g. Provincial, County, City, etc.). The rate for each code will be
used to calculate the tax charges for each item ordered. Each code will generate a separate tax detail entry
on the invoice form (described in sec. 5.1.6).

::-.;—' Cusztomer Master
Form  Edit Databaze Becord Field Help

L#1 7] &l el D0 &l e <>

Cus‘tumerlremco IRemcu Supply Company Company |tucker

Status Ia | Text [v itii |
Main | Shi Contacts | Financial | Other | J I_ Addrtional

4 AN
L&atiun Jobsite } Usaoe ——————————
| | Statusla—ﬁ? Ship [ Bill [l
AddreSe~ pply Company
1456 West Ave 56 Charles Ave Contact
ROCHESTER v [14601 [0za " Phone |205-057-8524 Freight
POBox [ Residential [~ | Fax  |205-985-0845 3 =l

Tax Jurigdictions

Shipping |Pa3nnerrt | Attribute | IW*“‘—
Priority  Ship Via Carrier Fxclude ? Comments IN\(
ozl j j r jl IW

[ ] =0 |
- EEEEELEIS St EEEE I
-
~

SN
S —

This example shows customer remco is subject to taxation at the NY and WA defined rates for any sales
made to the JobSite ship to location. Additional ship to locations can be defined, and each can be defined
to use different Tax Jurisdictions.
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7.1.3 SKU Tax Definitions

All items to be sold (and purchased) are defined in the SKU Master Table. For the purposes of this
discussion, only the tax definitions of the SKU Master will be described.

The SKU tax eligibility is defined on the SKU Master Miscellaneous form, Taxation fields. State Tax is
used to define the State/PST Type code and VAT Code specifies the code defined in the Tax Table for the
VAT rate to be charged on this SKU.

- SKU Master

Eorm  Edit Databaze Becord  Field Help

2] # & sl S0 R 14feqf «f > [pr]ri]
SKU |cvs-200 |Cedar wWood Spindle 200mm Company |tucker

Stock Level | 402.0 Standard Cost 410 Text |«T
Average Cost I 36.550526

Inuenturyl Pricing | Vendors | Attributes ‘ Miscellaneous

Show Editiunl Additinnall Show Image

axation
GL SKU Cd |Sf~‘~ Sale Type |S=5'|E ~| aBc | 5 ctater v & \
elax
SKU Disc Cd E+3 - [liSl:. nﬂrih.lxaxnaxsaxnax MSDS "D- EEEREEEELELS
I ! WAT Code |GST7 /

ﬂ[:c‘t SEQITIBITt “alUE Ixaxsxaxsaxsxaxsxaxsa vl v
- -y - FrEREEEEE RS
Current Edition I*********************** Hext Edition Due Date I

SKU Category
User Defined Fields Category vzl =]
AERAXEREEARIEILLARLE ;I suh categury Ik**kk**k***k**k***k***
[~ SKU Attributet | |
[ SKU Attribute2  |eCom |
;I Bar Code Icws2l]l]

En‘lry Date I*****************

In this example, the sku cws-200 is eligible for P/ST (State Tax = Y), and VAT at the GST7 defined rate. If
the customer is also defined to be eligible for P/ST and VAT, tax at the rate defined for their Ship To
location as well as VAT at the rate defined for GST7 will be charged on this SKU.

Note that the State Tax code is more than a Y/N representation. It isa Type code that can be any one-digit
alphanumeric value and is used to further define the different rates of each Tax (P/ST) Jurisdiction
specified for the customer’s ship to location.

Example: State Tax code Y for Jurisdiction NY = 5.0%
State Tax code A for Jurisdiction NY = 5.5%
State Tax code B for Jurisdiction NY = 6.0%

Code N will however still define a No value. An explanation of the Tax Table definitions follows.
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7.1.4 Tax Table Information Definitions

The Tax Table Information table is used to define the rates for the various tax codes that are to be used in

FLexx, both P/ST and VAT. Each Tax Code can be defined with any number of Type codes for a specific

rate. Note that the Type code is not necessarily a Y/N (Yes/No) code, but an alphanumeric code that can be
used to assign multiple rates to the same Tax Code (as shown in the previous example).

jj'-f:!'_.' Tax Table Information
Form Edit Database HRecord Field Help

9] 7] & el @] & e <] r|rrr
Company  |tucker

Tax Code Type GL Account Rate GST Tax Credit

BC R | T |l = 0.0 A
BC R | A |l = 7.0 (M

GETO ~|H  x]tape 5700 00 |M  |tape 5600

GETO x| x]tape 5700 00 |M  |tape 5600

GETO = x]tare 5700 00 |M  |tape 5600

GST7 R | A |l T 40N |[tape 8600

GST7 xlH = |sTOO 150 [N |tape 8600

GST7 R | TR |l = 0.0 [N |[tape 8600

GST7 x|y x| |s700 70N |tape 8600

M x| =tape 5600 0.0

M = x]tare 5600 50 M

VA x| x]tape 5600 0.0 [n

v R | A |l T .25 |M

[ [ EI
— Deduct Type Tax Overnides
{* Flat Amount ( Percentage { Flat Amount /Unit
9 City Tax Override Rate | 00

Deductible Amount I nn County Tax Override Rﬂ'tEI 0.0
Calendar Month ? - State Tax Override Rate I a0
Description Il.-“-.l'ashingtun State Tax

In the above example, tax code WA is defined at 8.25% for type Y, and 0% for type N. Similarly, GST7
(the VAT code) is defined at 7.0% and 0% for the Y and N types respectively. Each code is also assigned
the GL account that FLExx is to use to record the tax amounts in. If the tax is refundable, a Credit account
can also be specified. Further, the VAT column is used to indicate to FLexx whether or not VAT is to be
charged on the P/ST amount. The tax amounts are recorded in the GL when the different Generate GL
Transactions processes are run.

7.1.5 Tax Deductibles Function

FLexx allows each tax jurisdiction to also be defined with a deductible. This is to accommodate those
jurisdictions that provide tax exemptions based on a dollar value or sales quantity. The Deduct Type and
Deductible Amount fields are used to define the available options, as described below.
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a. Flat Amount

The Flat Amount definition is used to deduct the value specified in the Deductible Amount field from the

cumulative invoice total for the same customer. This can be used together with the Calendar Month

setting to deduct the first specified amount from the total taxes due for the month. Otherwise, the deduction
would be made on each invoice.

10 =M = |tire 5500 0o (M (tire 5500

eI | O = |tire 5500 0o (M (tire 5500

ca =l = |tire 5100 50 [

oy = = |tire 5100 0o [

SRl | O _~||tire 5100 70 (M

[ [
— [
Deduct T_\,rpe\

< {* Flat Amuunt) {" Percentage 1 Flat Amount / Unit
\Mm [ 100 caendarmonth?

Description I

Using the example above, the first $10.00 of tax for the calendar month is deductible. As each invoice for

that customer is generated, FLexx will sum the tax amounts of all previous invoices for the same calendar
month and deduct $10. from the total to determine the tax due on each new invoice. Once the deductible
has been used, no further deductions will be made for that customer in that month.

b. Percentage

The Percentage definition is used to deduct a percentage of tax as specified in the Deductible Percentage

field from the cumulative invoice total for the same customer. As for the Flat Amount, this can be used
together with the Calendar Month setting to deduct a percentage of tax from the total taxes due for the

month. Otherwise, the deduction would be made on each invoice.

IR | - |[tire 5500 oo |tire 800
=510 ] ] |tire 5500 oo |tire 800
s ] = |tire 5100 50 |n
Elr AR | = |tire 5100 oo |m
Ber x| = |tire 5100 7om
[ [
[ [
Deduct Type ~
r " Flat Amount( * Percentage \“ Flat Amount / Unit
Deductible Percenta 100 Calendar Month 2 [
Description I

Using the example above, the first 10% of tax for the calendar month is exempt. As each invoice for a
particular customer is generated, FLexx will sum the tax amounts of all previous invoices for the same
calendar month and deduct 10% from the total to determine the tax due on each new invoice. Once the
deductible has been used, no further deductions will be made for that customer in that month.
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c. Flat Amount/Unit

The Flat Amount/Unit definition is used to define a flat amount deduction, specified in the Deductible
Amount per Unit field, on the number of items sold that are eligible for this exemption. When defined
together with the Calendar Month setting, this is then used to calculate an annualized tax amount that is
exempt monthly for SKU’s that are ordered (sold via OP) on a yearly basis as 12 months recurring.

“# Tax Table Inf

Faorm  Edt Databaze HBecord Field Help

ormation

2] 2 8| sl @0 R e af vy
Company  |riken
Tax Code Type GL Account Rate GST Tax Credit
we = =t 5100 00 [n |
wie x| x|[tire 5100 5.25 [N
pa x| x|[tire 5100 0 K
=R | x| |tire 5100 10,0 |M
Wy = |tire 5100 00 M
R | = |tire 5100 55 M
G317 x| = ||tire 5800 0o M (tire 5800
G317 =]l = ||tire 5800 7O|M (tire 5800
GsTo =] = |[tire 5500 0o M (tire 5800
GsTo =]l x|[tire 5500 0o (M (tire 5500
ca  x|ls x|[tire 5100 50 [N
L | x| |tire 5100 50| =
o =M = |tire 5100 00 M
oy || = |tire 5100 70|
[] [] |
Deduct Type
" Flat Amount Percentage( * Flat Amount / Unit )
Deductible Amount Per Unit ] dar Month 2 [«
Description I

This example defines CA taxes at 5%, and any SKU defined with a State Tax type of A (instead of Y or N)
will have a $5.00 exemption per month.
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7.1.6 Tax Code Definitions

Each Tax Code to be used in the Tax Table first needs to be defined in the Tax Code Maintenance Table,
as shown below. To access the table, either <<zoom>> on the Tax Code of the Tax Table, or select it from
the Administration Menu.

,_ Tax Code Maintenance
Form  Edit Database BRecord Field Help
Fltl 7 gl ol Q0| R e o o]
Company Ilucker
Used For
Tax Code De=cription Split Type Split Amount VAT PST Text
BC British Columbia PST Mo oo [0 W E N
GSTO GST 0% N oo MO w
GET7 GST 7% N~ S A i T
MY MNEW Y ORK STATE TAX TS| i 2 T
s, Viashington State Tax N~ oo & [n
=] i i
A4 [ i
=l [ i
=] i i
| [ i
=l [ i
[ i i Z’

This table will need to contain the definitions of all Tax Jurisdiction codes used in FLexx. Enter and Save
each Tax Code as required. Set the Used For flags for each code’s usage, either VAT or P/ST. This will
then also restrict each code’s use in the various forms allowing entry of only VAT codes into VAT fields
and likewise P/ST codes into Tax Payable fields.
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7.1.7 Tax Usage Example
Using the above definitions as an example, following is a description of how FLexx computes the taxes on a
sales order.

An order is entered for customer remco, to be shipped to location JobSite. The Customer Master definition
for remco specified both P/ST and VAT eligibility, and Tax Jurisdictions of WA and NY for Ship To
location JobSite. The order header will appear as shown below.

a. Order Header, Address form

The Address form will show the specified Bill To and Ship To locations as taken from the Customer
Master definitions. Only the Ship To is used for tax calculations.

' Order Entiy/M aintenance
Formn Edit Databaze HBecord Field Help

%] 7] & sl @D KA <]« prri]

Order Type —————— Company [riken Order Humber I ME7
{* Regular " Counter
" Factory " Transfer Order Date |1 1112199
|¥” Pre-Paid Bill Account Open

Remco Tire & Supply Co.

36734 1142099
Sales Order

[ Printed Text |1

Address | Shipping | Financial | Summary | Order Detailz

Bill To ( imain S Ship To ( iJn:an'rte \

Remco Tire & Supply \ é Remco Tire & Supply Co. \ é

245 1456 West Ave.
o674 Wiestern Street

TACOMA |win |sg4s4  |usa ROCHESTER  [Wv |14601  |cDa
P.0.Box ¥  Residential ¥ P.0.Box [ Residential [
IT:::m Jonesy Iru1r Wiells

Rﬂleasel Ship | Inuuicel Histnryrl cnedin | BCcept Paymentl Primnt Inuuicel Print Order
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b. Order Header, Financial form

The Financial form will indicate the customer’s Tax eligibility, also taken from the Customer Master Table.
Note that these values can be changed at time of order entry, before it is invoiced, if they need to be
different for this particular order.

% Order Entry/Maintenance

Fomn Edit Databaze Hecord Field Help

¢ 7] sl sl @D R 1 <] prri]

Order Type ———— Company |riken oOrder Humber | 3508
&+ Regular  Counter

" Factory (" Transfer Order Date IDENMDD
| e Bill Account Open

Remco Distributors Inc.

[
o

[ Printed Text [N
Summary | Order Details

Address | Shipping | Financial

Pricing@iscount ; — Credit Allowed ;
Currency Type |4 | & Bill Account
Line [* _-] " CoD
order [+ -] {~ Pre-Paid

hales Analysis  Job Code SalesRep
[T v”***************** ||:|3|:|

. atus  Divizion Hext Bill Date

Ixxxxxx ID 'IICDI’ISL" Ixaxaxaxaxaxa I_ Resale

Releasel Ship | Inuuicel His’tur_\rl Crnedrt | Accept Paymentl Print Inuuicel Print Order

Tax flagged and VAT =Y indicates this order is eligible for both P/ST and VAT charges. The Tax flag is a
Yes/No flag, where the VAT code is a tax Type code as described earlier.

Using the Jurisdictions specified on the customer’s Ship To form for location JobSite (WA and NY), and
the rates defined in the Tax Table for WA and NY, the P/ST tax rates to be charged are 8.25% and 6.5% on
any item (SKU) that is eligible for taxation.
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C.

“# Order Detail

Order Detail entry

Form Edit Databaze Becord Field Help

12| &l m@| @0 R e > o]

Edition

Shipping | Pricing

I**************** Cutuffl]a‘te I***************
Stock Leuell G.0 | Edition Level I

Total Weight |

Order Discount I 0.0

0.0 |

100.0

Part Humber Sell UOM [Quantity | Description Sell Unit Price Extended Price |Status |Txt g::l:ed?
cws-200 Es = 4.0 [cws-200 250 100,00 (o j M v :I
= = Cid
[] M|
[] = -
[] =T
[] M|
[] = -
[] =T
[] | T

werial Humherl Override | SEU Subst. | Price 0rder| Retunin | Hotes I

Price Type Discounis Whole Order
Id j Ig* ﬂ M j % j Stocking Gty I 40
Seq 1— Sell List Price Het Unit Price Het Ext. Price
S 250 250 100.0 I- -
Group I I I Tax E J
Level [0 Container Charge | 0.0 Total | on 1]
Environmental Chargel 0.0 Total I oo

DEpt EEERLE
Analysis |°F j
Jﬂh Cﬂde EEEREEEEEELER LR LS
Inuuice AERAXEZLERLARILES

v Rapid Entry

Entering SKU cws-200 (described earlier) which is defined State Tax = Y and VAT = GST7, both P/ST
and VAT will be calculated for this item at the rates defined in the Tax Table. These tax charges will be
added to the order cost at the time of invoice generation (shown below).
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d. Order Invoicing, Invoice Detail form

jj'-f:!'_.' Invoice Detail
Form  Edit Database HRecord Field Help
El¥l 7 g Mw Q0| R 14 ]
Company IprDng Division IDDI'ISUI Invoice Humber IF‘ESDS
Group | Description Type | Units | Rate | Total
Seq Divizion | Account | Part Humber | |T:r.t
CWS-200 CASE | 4.00] 25.0| 10000 af
1 conzul ISIIIIIIIII ICWS-EDD IN_ _I
zzzz (ST 7% G5T7 | 100.00 | 0.07 | 7.00
2 conzul IEIIIIIIIII I IN_
zzzz (MY Taxes NY | 100.00 | 0.065 | E.50
3 conzul IEIIIIIIE I IN_
zzzz Wi B.25% Wit | 100.00 | 0.0825 | 8.25
4 conzul IEEIEH I IN_
| | |
| | [ =
Job Code Dept Analysis Sell lom Sell Units  Sell Priced ? ctat ﬁ
| | | Elee | 00 R o]
Debit Account GL Period GL Trans. Currency Recurring Invoice Fost Y_
Icu:unsul |1|:u:u:| |199911 sassnsrnssnsss ICDN Fﬂ Inv

After the order has been Released and Shipped, it can be invoiced. The Invoice Generation routine will then
calculate the tax charges to be added to the order, based on the defined rates for the various jurisdictions
used.

Notice the tax charges added to the order amount:

e GST7-7% on $100. based on the VAT jurisdiction specified for the sku;
e NY -6.5% on $100. based on the P/ST jurisdictions ...
e WA —-8.25% on $100. ... specified for the Ship To location

Following is a display of the printed invoice P2808 showing only the tax charges:

Subtotal $100.00
GST ™ 7.0
NY Taxes $6.50
WA &M% 552
Total Due $121.75
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7.2 Purchasing and VAT/GST

FLexx will calculate the VAT amount of a SKU purchase based on purchases made from vendors that are
defined to be eligible for VAT, and SKU’s defined VAT eligible. SKU eligibility is shown above (see sec
5.1.3 above).

7.2.1 Vendor Tax Definitions

The Vendor Master table is used to define each vendor as to whether or not VAT is to be charged on
purchases from that vendor.

jj-j:-_.' ¥endor Master
Formn Edit Database Becord Field Help

[4]9] 7| & | @D &I 1efad <] » ]|y

T T
Active Rank |IZI -

VYendor Main |Additiuna| Inful Alernate AddressiContacts | htems Supplied |

E7 Center Drive

206-675-6243 206-564-43521

ey Aacmepatts .com

Contact Information
Hame |JohnHal

Phone |[206-786-3765

E-mail |jochnhi'acmeparts.com

ax Information
ki

VAT Flag

VAT Code

Remit To affice
AR Customer Code |acme AR Balance
Our Customer Code |TUC1234

VAT AT -5
1099 Clags  |m |

Comment IMet gt Auto Trade Show

Payment Histnryl Purchase History

The VAT Flag together with the VAT Code determine the VAT rate the vendor is eligible to charge on
purchases of VAT eligible SKU’s. The rate at which VAT will be charged is determined by the definition
of the VAT code in the Tax Table, as described earlier in topic 5.1.4.
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7.2.2 VAT Usage Example

Using the above definitions as an example, following is a description of how FLExx computes the taxes on a

purchase order.

A purchase order is entered for vendor acme. The Vendor Master definition for acme specified VAT
eligibility with a jurisdiction code of GST7. The order will appear as shown below.

a. PO Header form

“# Purchase Drder
Form  Edit Database Hecord  Field  Help

%17 &l sk @D R 14fad <] v |prfri]

Company |ucker Division |tape Batch # |

Acme Parts 2962

Closed Regular Purchase Order -

Address | Status | Summary | Detail |
Date
020905 021 4005 021 605 21 2005
Mail To: Ship To:
Il]f'ﬁ[:E I.Eu:me Parts Imain ITuu:ker Supply Main Storage
&7 Eazt Drive 1234 Terminal Ave.
PO Biox 56 Baszement Lewvel
Davton [oH [smsee  [usa alveston |aR |osse7  [Usa
206-673-6543 P.0.Box [ Residential [
P.0.Box [ Residential [
FOB [DavTON, OH | wia [P =]
[v Rapid Entry Create 'u'uut:herl Co-Ship Inw. | Stock Order, | Receiving | Print ||- Printed

Note that there are no tax fields on the PO header. Taxes are not calculated at time of PO entry.
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b. PO Detail form

SKU cws-200 is entered on the PO Detail form, where the Internal Rate is the Cost price defined on the
SKU Vendor table for this vendor.

*s' Purchase Order Detail
Form Edit Databaze Hecord Field Help
Dt 7 g flw QD R 1] qr
PO Company |tucker PO Humber |2552
SKU Code Description Internal Rate | S5.P. | Extended Cost
UoM |l.lnits Layers | Pallets | Avail. Date |Te:|:t|5’tatus
cywyz-200 *Cedat Wiood Spindle 200mm 424 [ 42.40 ;I
| 10 noo [ ooofozaros v o =] -
I
=l L [ ] =
I
= | | [ ] =
I
=l L [ ] =
I
=l | | [T = =
Details | Financial | Return I View Return I Senial Humber, I TextI
Stocking  Stocking Job Job Cost [ P Total '
Units Rate Whee Code Rezource Edition Cutoff Date Weight 23
f 10[ 424 [centrl | | | | daliins 0.0
Landed Cost SP Order — 10
Order# Voucher CUrrency Resource PO Date Cu=ztomer Pallets oo
I********** |1 DEBS IUSD I********** ﬂlnzmgms I*****************
[ Load into Fixed Assets Rec. Date ||:|2r1 5i05 Pallet Config 0x0

No indication exists on the PO of any taxes to be charged. VAT interrogation and calculation is performed
only at the voucher generation process, as shown below.
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¢. Voucher generation

After the PO has been received, a voucher can be generated using the data from the original PO. This is
accomplished with the Transfer PO to Voucher process.

jjij:'_.' Youcher Entry / Maintenance
Formn Edit Database Hecord Field Help

Eel 7 &l ok a0 R 1e/ed < [rrri]
Company W Division Itm:ue— Batch # Im
Acme Parts

Text

Open

Main | Financial Payment | Summar_\rl Detail

Remit To Iu:uffiu:e Refund [

Vendor [scime parts
67 East Drive
PO Box 56
Daryton foH |oases =
P.0.Box [ Residential [
Status [u] ;l
Transfer PO | Manual Payment | LLanded Co=st I Payment Histony | Apphy Debit Memo |

At voucher creation, the VAT flag definition is copied from the Vendor Master table. Thus, as shown on
the voucher header above, vendor acme is eligible to apply VAT to the cost of all VAT eligible purchases.
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d. Voucher Detail form

FLExx generates the voucher detail entries when the Transfer PO to Voucher process is run.

:f Youcher Detail {(Mon Inventory)
Formn Edit Database Record  Field

Help

Company Itucker VYoucher #|1Dl383

¥ 7| 8| slw| QD] Rl fed <] v [orini]

EE2223]

I]Epartment Ia*a***aa*u**aa - I IDZ” 5."05
EEREELEEES —

Landed Resource | Currency PO Humber

Ref. Youcher I***************** IUSD I*****x***u**n*u

Description Units |Rate |Extended 1099 |Status |TE:I|:t|
*Cedar Yood Spindle 200mm 10| 424 | 240 |jn =l =] |‘r’_ -
tape |3000
GST 7% 0.07 | 424 | 297 | =l =l |N_
tape |a600
| [ | [ = =
| [ | [ = =
| [ | [ = =
I | [ = = E|
| Text |
— Costing
Job Code IW
Job Cost Resource IW VAT Code Date

Credit Account  |tape 5000
Posted/GL Trans. |p

GL Period I2EIEISEI2

13368

The detail entries will be the actual SKU items ordered plus the VAT amount to be charged for all VAT
eligible SKU’s. Since SKU cws-200 was defined to be eligible for VAT, and vendor acme was eligible to
charge VAT, FLexx added the defined rate for GST7 to the cost of the order:

As mentioned earlier under Tax Table description, the tax amounts will be recorded in the GL at the time
the Generate GL Transactions from Vouchers process is run. The GL account used will be that defined on
the Tax Table for the tax code used (e.g. GST7 will use account 8600 ... see sec. 5.1.4).
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8 Text Messages

Certain Text tables can be defined to provide both Pop Up messages on forms as well as Printed messages
on various reports. This is accomplished through the use of specific keywords associated with the desired
text data. Individual text tables are accessed by ‘zooming’ on the Text box on the particular form currently

displayed. There are numerous predefined keywords that FLexx will use if specified, and others can be

defined as desired to make text more specific to a user’s needs. The predefined keywords will be described

below, as well as the procedure necessary to define user-unique keywords.

8.1 Customer Master Text

All keyword ‘msgo’ text will become Pop Up text on all new orders entered for this customer, but will not

be propagated to any other Text fields or printed on any reports. Pop Ups will appear a follows:

msgo Pop up text on Order Entry form on new order Add/Update;
msgodet Pop up text on Order Entry form and Order Detail;
msgoship Pop up text on Order Entry form and Order Shipment forms.

Keyword ‘inv-bom’ and ‘inv-top’ text is copied to all Invoice forms created for this customer, and the
Invoice Text table will have new keywords top and bom with the copied text;

top text will print at the top of the generated Invoice, and
bom text will print at the bottom of the Invoice.

Note that ‘inv’ text entered on the Customer Master Text form has no effect on other processes; i.e. OP,
PO, Invoices, etc.

# Text Entry M=l Eq

Formn Edit Databaze Hecord Field Help

[tz s an IRIRURINAT

Customer Text

Keyword Text
ir-kom Customer ‘inv-bom' text . print on Invoice bottom ﬂ
inv-top Customer ‘inv-top' text | print on Invoice top
mEgo Popup on Crder Entry form of nesw order entry{
magodet Popup an Order Detail form
magozhip Popup an Order Ship forr
# Popup Text [_ O] x|
Fom  Edit Field Help
Customer Text
Popup on Order Entry form at new arder entry ;I
Popup on Qrder Detail form
Popup on Crder Ship forms
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8.2 SKU Master Text
SKU Text Table definitions:

# Text Entry M=l E3
Form  Edt Databaze Hecord Field Help
El#l7 sk a0 1Jaq 4] > )]
S5KU Text
Keyword Text
i Fhiemethe-silliny note. =
MEgop Order Detail popup text - §
— This is the SKI \peetdmm= \
pick Thiz iz the SKLU 'pick’ note. \
# Popup Text =] E3
Form Edit Field Help
SKU Text
Order Detail pop up text d
[~
SKU Text Keywords:
msgop - Pop up text on Order Detail, when SKU is entered on detail line
inv and pick - text will be propagated from SKU Text to Order Detail entry Text table; can
also be manually entered on the Order Detail text table for additional notes;
- inv text will by default print on all Order reports; i.e. Pick slip, Pack slip,
Order report, and Invoice.
inv - will also be propagated to Purchase Order Detail line on new PO entry, and

then subsequently, to the Voucher Text this PO is applied to.
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8.3 Order Processing Text

8.3.1 Order Header Text

All order header text will by default print at the top of Order report ‘ordform’ for that order, but the
specific keyword can be selected on the Report Parameters selection list. Order header text is not
propagated to any other forms or printed on reports.

8.3.2 Order Detail Text

All order detail text is SKU specific, and is either copied from the SKU Master text table or manually
entered into the Detail text table for each SKU entry. All SKU text (regardless of keyword) will by default
be printed on the Order report ‘ordform’. If the Print button is used on the Order form, only ‘inv’ text will
be printed by default, as defined on the auto-order report in the Report List Table. See topics 5.6 & 5.7
below for an explanation of how other text can be selected.

8.3.3 Shipment Text

pick text - will print on the Picking slip;
pack text — will print on the Packing slip;
inv text — will be copied to the Invoice Text table, and printed on invoices.

See topics 8.6 & 8.7 below for an explanation of how text can be made to be more specific.

8.4 Vendor Master Text
Vendor Text Keywords:

msg - all msg text defined on the VVendor Master Text table will generate a pop up message on
the header form of a new Purchase Order and VVoucher created for this Vendor;

- Vendor text will not be propagated or printed on any other forms or reports.

8.5 Purchase Order Text
PO Text Keywords:

inv - ‘inv’ text defined on the PO Text form will by default Print on all Purchase Order
reports, including auto-po initiated reports;

- specific text other than ‘inv’ can be selected on any of the ‘poformxx’ reports;

- needs to be defined as the desired text_type on the Report List Table for auto-po (Print
button on PO form).

See the following topics for an explanation of how text can be defined to be more specific.
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8.6 Report List Table

The Report List Table is used to define new or modify existing report selection criteria as would be entered
on the specific Report Selection Parameters forms.

Select: Administration => select Report Services/Control => select Report List Table
<<FIND>> the desired report in Report Code field (i.e. auto-pack).

. Report list Table M=l E
Form  Edit Databaze Becord Field Help

Btz e @0 R <«

Company fCRS Report Code Iauto-pac:k
Form Hame Ipickpack

Report Title  |Packing Sip
Seript Dir. |@acLEnvirptop

S0l tablename Ipackslip

RPT filename Ipackslip.rox

RPT Command |acrun

Printer default =] Output File |packsiip.roi

“#. Report List Detail H=l

Report Type op Form Edit Databaze Record Field Help

swie oo | [38] 2] bd] BIO R 1444 <] » [prpi]
Comment Iﬁ
Company |CR= Report Hame Iauto-pac:k
Seq Field Prompt Type Foom Field
1 ship_company Company st j =ngl j = j ;I
z ship_cd Shipment Code std | Jeamb =k =]
3 start_pick_ct Start Pick Date st j il j B j
4 end_pick_ct End Fick Date std j il j ol j
5 shipcus_cuscd Customer ztol j it ﬂ = ﬂ
B ship_whae_cd Warghouse Code =td ﬂ =nigl ﬂ = ﬂ [ ]
T ship_status Status =tol j o ﬂ = ﬂ
a hackpart Partial Oroer Status =tol j il ﬂ = ﬂ
~a backorde\ Backorder Status =t = | Inil j = j
10 |text_type Text Type st j il j = j |
Parameter Default ) Zoom Form Return Field Type Case Conversion
Jack | Jo frt |JronE
\FNMQ/ Table Condition Width
| R |

Select the text_type entry line. A unique text keyword (i.e. pack) can be defined in the Parameter Default
field for any keyword code to be used to generate Notes on Printed reports, described in more detail below.
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8.7 Printing Text Messages

8.7.1 Selected from Auto-Reports

Auto Reports are those reports that are produced as a result of pressing the Print button on the respective
forms. These are auto-pack, auto-pick, auto-po, auto-order, and auto-invoice.

# Report list Table M=l E3

Formn  Edit Databaze Hecord Field Help

[Eel 7] e @0 RIAC RN

Company ICHS Report Code Iautu:u-pan:k

Form Hame Ipickpack

Report Title  |Packing Slip

Script Dir. R L RE R IE ET Mi=] E3
Form  Edit Databaze HRecord Field Help

SOL tablens
rerrienar L2 21 7] dAW] B0 M <] [or]ri]
RPT Comm:
Company |CRS Report Halne Iautu-pacy

Printer Seq Field Prompt Type Zoom Ei

1 ship_company Company =t j =ngl j = j ;I
Report Typi 2 ship_cd Shipmert Code =t j comk j K] j

3 start_pick_ct Start Pick Date =to [ Inil [l -
Sub Type J J J

4 end_pick_dt End Pick Date st j il j o j
Comment 5 shipcus_cuscd Customer =t j comk j K] j

E ship_whse_cd Warehouze Code =t j =ngl j = j _|

7 ship_status Status =t j comk j = j

g backpart Partial Order Status st j il j = j

9 backarder Backorder Status =t w | il j = j

B y type Text Type st j il j B j |
Parameter Defa Zoom Form Return Field Type Case Conversion
[@easterisk [ o u [uone
Table Condition Width
I AEEEREREREREL LR L ka d I D

Packing Slip Example:

If only pack data is to be printed on the auto-pack report, change the Parameter Default field to pack, and
ONLY pack keyword text will print on the packing slip.

Do the same with the other auto-reports and that way make Text notes unique to specific reports as desired.
The default for all auto-reports is @asterisk (or wildcard). So, on auto-order, you may want just the inv
text to print. Unfortunately, it is not possible to combine or selectively eliminate keyword codes (i.e. inv
and pick but not pack), but you could specify a new code of your own choosing that would select that type
of text note.
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8.7.2 Report Selection Reports

Report Selection reports are those that are selected from the FLexx Report Selection menu. These reports
(Order, Purchase Order, Invoice, Picking and Packing slips), will provide the Text Type selection option
whereby the desired text keyword can be specified, as shown below. The default is defined to be inv but
can be entered as desired for the type of text to print.

# Report Parameters =] 3

Fomn Edit Databaze Hecord Field Help

[l 7] de @0 RIRURNNAL]

Print Purchase QOrder

Report Run # |1?19

Field Walue
Company (Texty [bucker -]
Division (Text) |tzpe J
Yendor Code (Text) |«
Start Date (Date} {01599
End Date (Date} |01 0399
Status (Text) [
mber (Te K
Text Type (Text} [ )
h Humber (Text)
Print Frel xt)
Message 1 (Text)
Message 2 (Text)
Me=s=zage 3 (Text)

hy

=

Run Report Cancel

It is possible to select any defined text keyword and have only that text print on the selected report, even
though it is not one of the FLexx predefined values. This allows users to define unique text more suited to
their requirements.

Purchase Order poformxx Example:

If po keyword had been specified on the PO Text form, and “po” was entered on the Text Type field, only
po text would print on the PO report. Similarly on all other reports where Text Type is an option, unique
text can be specified and then defined on the Text forms.
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9 Generic Text Labeling Feature

The Generic Text Labeling feature is currently only available for Orders, Invoices, and Purchase Orders. It
is enabled by making the following definitions on the Text Master Type tables. Note that each Text table
has its own Master Type table thereby allowing each Text table to be individually defined for this function.

To access the specific table, go to the form that shows the text button (e.g. Order header), and press the
Text button. This will display that form’s Text table. Press <<Next Form>> which will display the ‘green’
Master Types form. Again, press <<Next Form>> which will display the Master Type Detail table
(explained in more detail later). <<Zoom>> on the Type field to display the blank Header form, and do a
FIND on the specific table desired (e.g. Type 23).

9.1 Master Type Header Table

:j'-:;'_.' Mazter Type Header
Form  Edit  Databaze Record Field Help

Table 23

Order Header Text Type

Type Code 2:-1
Heading Order Text
Sy=tem Defined r
Required [
Return Key I
Reference v
Case Conu r i Master Type Header
Fid Length In_ Form  Edit Database Hecord Field Help
o+ [ (9]¢ 7| 8] o] @0 ] s ]2 ol
3 p———L__—SS
Flag: activate Type Code 254
T Heading Order Detail Text
System Defined I
Required I
Return Key v
Reference v
Case Conv r
Table 25 Fid Length ID—
Order Detail Text Attribute: 1
3 [ees 4
Flag: activate \
|
\_/2/

The Flag 1 activate definition enables the function for each specific Text table.

These definitions are used on each the following tables:
e Table 10 — Invoice Text
e Table 23 — Order Text
e Table 25 — Order Detail Text
e Table 36 — Shipment Text
e Table 24 — Purchase Order Text
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9.2 Master Type Detail

You will also need to set the activate flag on the Detail form for each desired keyword that is to be
displayed on the Text entry form.

E Master Type Detail
Form  Edit Database Record Field Help
]2 gl sk B0 R 14aq > rm]
Company Ilucker Type I 23
® Description Sys Status  Seq Default
ord| \orai =0i 1 e an |
ard2 rez = 2 _
ord3 rol3 i 3 il i
Drd4 rd4 AREELRAREERELLANE 4 L3 xR
ards a3 u] 3 il i
N\ / |
hd
activate

The user predefined text ‘keywords’ are entered on the Master Type Detail table, Value field. These Value
fields will become the Keywords on the corresponding Text Tables. Any desired values can be used for
keywords, the Description of which will then be displayed, depending on either the activate flag or the Sys
Status value. Certain predefined keywords can be used which will have an effect on Text Table operation,
as described later in topic Keyword Functions.

The “Sys Status’ values determine if the keywords will be displayed on that Text table. Only the following
codes are defined.
For Order Text:

0 — order header

null — order header
For Order Detail Text:

0 — order detail

null — order detail
For Shipment Text:

s — shipment text

null — shipment text
For Invoice Text:

i — invoice header

null — invoice header
For PO Text — no specific codes.

Any other Sys Status values will result in the keyword not being displayed on the corresponding Text table.
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9.3 Text Table Format

'5 Text Entry
Form  Edit Database HRecord Field Help

€l #] e sfwl B0 B 14 <]y
Order Text Keyword Imv—

Description Text
Ord1 |This is the Oed] text entry ;I
Ord5 |This is Orda entry
inv |This is the standard 'iny' text entry.

5

Using the above Detail entries, keywords ord1 and ord5 were the ones defined activate on the Master Type
Detail table, so their Descriptions will automatically be displayed. User relevant text can then be entered in
the Text fields as desired. Additionally, all user text as was previously entered or required can still be
entered (i.e. inv, pick, pack) by pressing <<Clear To Add>>, entering the keyword desired and any
additional text, which will continue to function as before.
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9.4 Keyword Functions

Additional keyword functionality has been incorporated into these text tables.

9.4.1 Order Header Shipment Text

If the keyword contains the words ‘pick’ or ‘pack’ in any case, that keyword along with its data will be
copied to the Shipment text table (e.g. .

= Master Type Detail

Form  Edit Databaze Becord Field Help Order Text

[Ht]7] o aw @D B Wdeprn] ) TR
Company [tucker | Type [ 23 |

Value Description Sy= Status Seq Default
arc Oril s0i 1 #xk ik d
ord3 Qrd3 - invoice tesd i 3 s ax
arcld Ordd e Y 4t e
ards Qrads E Master Type Detail
ordi OrderLines Form  Edit Database Hecord Field Help
i — Blel 7] 8l sl D Al 14 o> ]
Pick2 Pick2: — — ——  —— — ===
FICK3 Fick3: Company Itucker Type I 36
i Irvoice Text:
pack-1 pack-1 Value Description Sy= Status Seq [Iefault_
pack -1 Pack Info = o *t [ :I
pack-1 Packing Text data s il e
pick Pick1 s 7 PVl
Pick2 Pick2 = a e [ar
PICKZ Pick3 = q anx [oor
activate packi Packing Instructions s 10 s e
i Ship Invaice Info; i 20 e E
Shipment Text [
Table 36 =]
activate v

The above Order keyword entries (with Sys Status ‘0”) will be displayed on the Order Header Text table. If
the ‘pick’ and ‘pack’ text is to also display on the Shipment Text table, those keywords desired will also
need to be defined on the Shipment Type Detail table (table 36).

E.g. keywords pickl, Pick2, PICK3 are defined on both tables resulting in any Order Header text defined
with any of these keywords will be copied to the Shipment Text table (see example below).
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Order Text Data
The following Text data was entered on the Order Header Text table.

3 Text Entry
Form  Edit Database Hecord Field Help

¢l 7] 8| dhlba]l @0 R 14fas] «] v [prri]

Order Text

Description Text

packw
Aack-1 [pack-1 detail N\

[ Pick [pick1 detail \
\  Pick2 [pick2 detail /
NPick3 [pick 3detal /"
PackT e
Invoice Info |invoice info detail
Ordi
Ord4

ords =

L

Shipment Text Data

E Text Entry
Form  Edit Database Hecord Field Help

2] 7] &l shial B0 Bl W «frrrpi]

Shipment Text

Description Text
Opack - 1 [pack -1 detail
Opack-1 |pack-1 detail
_—TPick1 [pickT dEmmN_
/  Pick2 |pick2detal
\  Pick3 [pick Sdetail /)
Shipment Informatiotbige1 soi -~
Shipment Information Line 3
Shipment Info Line 5

Ll

The Pickl, Pick2, and Pick3 text data has been copied from the Order Text table to the Shipment Text
table.

Any additional shipment specific text can also be entered into the preset Shipment Text entries as required.
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If more text is to be entered, pressing <<Clear to Add>> will present a new text entry line and a keyword

field.

'5 Text Entry

Form  Edit Database HRecord Field Help

[H#] 7 & sk |0

Shipment Text

Description

IR

Text

Opack -1

/ N\
Q&ywnrd notes
N——__——

pack -1 detail

Opack-1

pack-1 detail

Pick1

pick detail

Pick2

pick2 detail

Pick3

pick 3 detail

Shipment Information Line1 soi

Shipment Information Ling 3

o —

Shi Info Line 5

—_

( notes

Thiz is additionall uzer defined shipment text

)

\

/

r

5

Any desired keyword can be used, and any desired text data can be entered. However, be aware this text,
unless it uses keywords inv, pick, or pack will not be recognized by FLexx and not used in any other
functions, so will only be displayed on this table.

All ‘pick’ and ‘pack’ text will be printed on the corresponding Pick and Pack slips.

This same process can be used on all other text tables.

9.4.2 Order Header Invoic

e Text

If the keyword contains the word ‘inv’ in any case, that keyword along with its data will be copied to the
Invoice Header Text table. As described above with the Shipment text, text to be copied also requires the
inv keywords be defined in both Text Master Type tables (Invoice — #10, and Order - #23).

Order Text Data

'? Text Entry

Form Edit Databaze Becord Field Help

Btz & flk Dl Bl e«
Order Text
Description Text
pack -1 |pack -1 detail
pack-1 |pack-1 detail
Pick1 |pick1 detail
Pick2 |pick2 detail
Pick3 |pick 3 detail
e —
ﬂmice Info |Croder Header invvoice info detail \
\ invd [This iz Order Invoice text /
——— g P
Ord4

L
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Invoice Text Data

3 Text Entry

Form  Edit Database Hecord Field Help
Elel 7] &l skl @D Rl 14« r e

Invoice Text

Description Text
Alnu2 |
bom |iny-bom

Inugice-t Om order |Crier Header TroTemhemdalai
( Inv1 | This is Order Invoice text \
\ top |inv-topl /

top |inv-tops

Ll

Bl

If more text is to be entered, pressing <<Clear to Add>> will present a new text entry line and a keyword
field.

? Text Entry

Form  Edit Database Hecord Field Help

B¢l 7] 8| skl @0 R 1] «] v [prri]

Invoice Text Keyword |notes
Description Text
Al

Alnu2

bom |inv-bom

Invoice info from order |Crder Header invoice info detail

Inv1 |This is Crder Invoice text

top |inv-topl

top [inv-top2

top [inv-top3
notes |This iz additional user added INVOICE text

5

Any desired keyword can be used, and any desired text data can be entered. However, be aware this text,
unless it is inv text, will not be recognized by FLexx and not used in any other functions, so will only be
displayed on this table.

All “inv’ text will be printed on the invoice report invform.

This same process can be used on all other text tables.
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9.5 Purchase Order Text

PO Text is defined on only the PO Header Text table. The Master Type table definition is the same as
described earlier for the Order Text, except using table 24. However, the Sys Status codes have no
significance on this table. Only the activate flag is used to define the text as displayable.

jj'{:l'_.' Master Type Detail
Form  Edit Database Hecord Field Help
2] 7 &l ol Q0] R 1efed < [rr]r1]
Company |tucker Type I 24
Value Description Sys Status Seq Default
purch“l Purchase1 AEREEEELLRELLREES D E11 11 ;I
pDD POD AEREEEELLRELLREES 1 E11 11 _I
[ala)] PO a=df 2 hax Hax
poz P02 EE=t 2222331 4 £+ E+E9
pDS P03 AEREEEELLRELLREES E E11 11
hd|
activate i

PO Text Table

“# Text Entry
Form  Edit Database HBecord Field Help

[#] 7 &l thla| B0 Rl e «frrrp

Purchase Order Text

Dgserition. Text
/ oo | \ o]
[ PO1 \ _
\ PO2 ]
\ Purchase1 /

N1

Note: PO3 was not copied because its activate flag was not set.

Additional text can be entered as described above for Order and Invoice text.
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9.6 Generic Text Labeling Unlock Function

Normally, text can only be entered on the particular Text table if the header or “parent” record has not been
completed. The Generic Text Labeling Feature has been enhanced to allow text entry on the affected text
tables even after the header record has been closed. A new status flag named “unlocked” has been added
to each of the GTL Text Tables which is used to unlock text entry. Following is a description of its
function.

Example: Shipment Text table 36

:j'-:;__.' Master Type Header
Form Edit Databaze HRecord Field Help
€17 2 BBl B0 Rl e <> v
Type Code 3E|_
Heading Shipment Text
System Defined |_
Required r
Return Key I
Reference I~
Case Conv r
Fid Length ID_
Attribute: 1
SN\
Flag: activate \
2 |unlocked )

As stated in the general description of the Generic Text Labeling Feature, only the Order, Order Detail,
Shipment, Invoice and Purchase Order forms currently use this function, and are enabled by defining
“activate” for the Flag 1 value of each affected Text Master Type table.

Along with this, if the text table is to also allow entries after the header has been completed, Flag 2 needs to
be defined “unlocked” to enable this function. A header form is considered to be completed under the
following conditions:

e  Order is Invoiced - status “in”

e  Shipment is Shipped or Invoiced - status “sh” or “in”
e Invoice is Paid - status “p”

e POis Closed - status “c”

Flag 2 defined “unlocked” only enables the function on this table. With this flag defined, the corresponding
Master Type Detail table also needs to defined for each individual text keyword that is to be unlocked.
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jj'{:!'_.' Maszter Type Detail

Form Edit [Database Record Field Help
Flel 7 &l sl B R 1efed v |pr]pi]
Company |tucker Type IT
Value Description Sys Status Seq Default
packnona pack non-activate = 1] hx A ;l
pick1| pick1 = 7 e e
Pick2 Pick2 = g rak ak
pack'] pack1 EEEELERELEEELRRLS 1 D rxx k419 _I
Pack2 Packz EEEEEE A I EE LTS 1 -1 kAL EE 1]
Drd4 Ord4 _ nu" EEEELERELEEELRRLS 2':' rxx k419
hd
activate
unlocked

Each text label that is to allow entry after “parent” form completion also needs to have the unlocked flag
checked. By this means it is possible to place further controls on text entry so that only certain text fields

can be entered or modified after a record has been completed. Keywords that are not unlocked will result in
message “Cannot update text table” when text data is entered/saved in their fields.
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